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Viterbo University is accredited by The Higher Learning Commission, a commission of the North Central Association, 230
South LaSalle Street, Suite 7-500, Chicago, Illinois 60604-1411, 800-621-7440 (V); 312-263-7462 (F); info@hlcommission.org;

www.ncahigherlearningcommission.org

Viterbo University is recognized and approved by the Iowa College Student Aid Commission to offer degree programs in
education.

Viterbo University is registered as a private institution with the Minnesota Office of Higher Education pursuant to Minnesota
Statues, sections 136A.61 to 136A.71. Registration is not an endorsement of the institution. Credits earned at the institution
may not transfer to all other institutions.

It is the policy of Viterbo University not to discriminate against students, applicants for admission, or employees on the basis
of sex, race, color, religion, national origin, ancestry, age, sexual orientation, or physical or mental disabilities unrelated to
institutional jobs, programs, or activities. Viterbo University is a Title IX institution.

This catalog does not establish a contractual relationship. Its purpose is to provide students with information regarding
programs, requirements, policies, and procedures to qualify for a degree from Viterbo University. Viterbo University reserves
the right, through university policy and procedure, to make necessary changes to curriculum and programs as educational and
financial considerations may require.

A student follows the curricular requirements in the catalog in effect at the time of entry (as a new degree secking student) and
duration of attendance at Viterbo provided attendance is uninterrupted and a degree is completed within a period of six years.

All academic policy and course additions/revisions will apply to all students as of the date they become effective, regardless of
whether they were in effect at the time the student initially enrolled at Viterbo.

The university catalog is normally revised every year and changes are announced. When changes occur, either the original or
the most recent catalog may be followed.


mailto:info@hlcommission.org
http://www.ncahigherlearningcommission.org/

GENERAL INFORMATION

Accreditation
Viterbo University is accredited by:

e The Higher Learning Commission
30 North LaSalle Street, Suite 2400, Chicago, 1L 60602-2504; 800-621-7440;
www.ncahigherlearningcommission.org

e Association of Collegiate Business Schools and Programs (ACBSP)
11520 West 119th Street, Overland Park, KS 66213, (913) 339-9356; www.acbsp.org

e Accreditation Council for Education in Nutrition and Dietetics (ACEND)
120 South Riverside Plaza, Suite 2000, Chicago, IL 60606-6995; 312-899-5400;
http:/ /www.eatright.org/students/education/accreditedprograms.aspx

e Commission on Collegiate Nursing Education
One Dupont Circle, NW, Suite 530, Washington, DC 20036; 202-887-6791;
http:/ /www.aacn.nche.edu/accreditation/

e Council for Accreditation of Counseling and Related Educational Programs (CACREP)
1001 North Fairfax Street, Suite 510, Alexandria, VA 22314; 703-535-5990; http:/ /www.cacrep.org

e Council on Social Work Education
1725 Duke Street, Suite 500, Alexandria, VA 22314-3457; 703-683.8080; http:/ /www.cswe.otg/
11520 West 119th Street, Overland Park, KS 66213, 913-339-9356; www.acbsp.org

e National Association of Schools of Music
11250 Roger Bacon Drive, Suite 21, Reston, VA 20190-5248; 703-437-0700;
http://nasm.arts-accredit.org

e National Council for Accreditation of Teacher Education
2010 Massachusetts Avenue NW, Suite 500, Washington, DC 20036; 202-466-7496;
http://www.ncate.org/

Its chemistry program is approved by the American Chemical Society.

The nursing program is approved by the Wisconsin State Board of Nursing for the licensure of registered
nurses.

The education program is recognized by the Wisconsin Department of Public Instruction and the Iowa
Department of Education for the certification of teachers in the elementary and secondary schools and for
the training of veterans.

Viterbo University is recognized and approved by the Iowa College Student Aid Commission to offer degree
programs in education.

Viterbo University is recognized and approved by the lowa State Board of Education for the K-12 Principal
licensure/Supervisor of Special Education (189) and is recognized approved by the Iowa Board of
Educational Examiners to offer the following endorsements: Early Childhood (106), Middle School (182),
Reading Teacher (148,149) and the Reading Specialist (176), and Talented and Gifted (107).
(https://www.educateiowa.gov/sites/files/ed /documents /2014-5-15%20Viterbo%20Tab%20M.pdf)

Viterbo University is registered as a private institution with the Minnesota Office of Higher Education
pursuant to Minnesota Statues, sections 136A.61 to 1306A.71. Registration is not an endorsement of the
institution. Credits earned at the institution may not transfer to all other institutions.
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GENERAL INFORMATION

Degree and Other Offerings

Viterbo University offers the following undergraduate degrees:

e Associate of Arts e Bachelor of Music

e Associate of Science e  Bachelor of Science

e Bachelor of Art Education e Bachelor of Science in Community-Medical
o Bachelor of Arts Dietetics

e Bachelor of Business Administration e Bachelor of Science in Education

e Bachelor of Fine Arts e Bachelor of Science in Nursing

e Bachelor of Liberal Studies

Pre-And Post-Professional Programs
e Pre-Art Therapy, Chiropractic, Dentistry, e Community Interpreting Certificate
Engineering, Law, Medicine, Optometry, ¢ Dietetics Internship
Pharmacy, Physical Therapy, Physician
Assistant, Podiatry, Veterinary

Accelerated Degree Programs

e Biology (three years) e 3+ 1 Philosophy (to MBA or MASL)

e 3+ 1 English (writing) (to MBA or MASL) e 3+ 1 Religious Studies (to MBA or MASL)

e 3+ 1 History (to MBA or MASL) e 3+ 1 Spanish (to MBA or MASL)
Graduate Programs

e Master of Arts in Education e Doctor of Nursing Practice

e Master of Arts in Servant Leadership e  Master of Science in Mental Health

e Master of Business Administration Counseling

For further information on these programs and policies, students may refer to the university graduate catalog.

Mission, Vision, Identity — Core Values — History
http://www.viterbo.edu/about-viterbo

Campus Facilities and Grounds
http://www.viterbo.edu/about/campus-information

Statement of Non-discrimination

Viterbo University values diversity and seeks talented students, faculty, and staff from diverse backgrounds.
Viterbo University does not discriminate on the basis of race, sex, sexual orientation, gender identity, religion,
color, national or ethnic origin, age, disability, or veteran status in the administration of educational policies,
programs, or activities; admission policies; scholarship or loan awards; athletic, or other university
administered programs or employment. The Office of Human Resources has been designated to handle
inquiries regarding the non-discrimination policy and may be contacted at Viterbo University, 900 Viterbo
Drive, La Crosse, WI 54601; 608-796-3930.


http://www.viterbo.edu/about-viterbo
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ADMISSION

Admission

Viterbo University welcomes applications for admission from all students who have prepared for a
competitive collegiate program. Admission to Viterbo University is offered to those for whom academic and
personal success seems likely. Each candidate is evaluated individually. Evidence of ability to do college-level
work is essential. All qualified students, regardless of sex, race, religion, color, national or ethnic origin will be
extended an offer of admission on a first come, first served basis as long as space remains available. Students
will be evaluated for admission in accordance with the general admission criteria stated below.

Information submitted to Viterbo University must be true, complete, and accurate. Withholding any pertinent
information may result in denial of admission or dismissal.

General Admission Criteria

Viterbo University reserves the right to deny or place conditions on the admission, re-enrollment, or
continued enrollment of any applicant, former student, or current student, who in the judgment of the
university officials has failed to maintain satisfactory academic progress, would be disruptive of the orderly
process of the college’s programs, would interfere with the rights and privileges of other students or
employees, is not prepared to benefit from the course of study offered, or places a risk to the safety or well-
being of the campus community. The university may consider criminal, juvenile, and disciplinary history in
admission and enrollment decisions. Information submitted to Viterbo University must be true, complete,
and accurate. Withholding any pertinent information may result in denial of admission or dismissal.

For Applicants with Acts, Crimes, or Offenses That May Prohibit or Restrict Admission
Applicants for admission or re-admission with criminal or disciplinary records must disclose information
about their prior records. Failure of the applicant to accurately and completely provide information and
records may result in denial of admission, revocation of admission, or discipline, up to and including
permanent dismissal from the university. Information to be disclosed includes: (1) criminal offenses, pending
criminal charges, and diversion agreements (felonies and misdemeanors), (2) adjudicated delinquencies, (3)
information on any behavior resulting in a suspension or expulsion from any high school or post-secondary
institution, (4) information about less than honorable discharges from the military, (5) other pertinent
offenses and/or violations. (Minor traffic violations should not be included.)

Certain affiliates associated with Viterbo require that students placed in their facility for
clinical/internship/field placement experiences clear a criminal background check prior to placement.
Students whose background check reveals criminal history may be prevented access to the clinical site, and as
a result, the student will not have sufficient clinical experience to successfully complete the program.
Additionally, licensing boards for certain professions including health care occupations may deny the
individual the opportunity to sit for an examination if an applicant has a criminal history.

Fully qualified applicants for the criminal justice, dietetics, education, nursing, social work, and some other
programs are required to complete a disclosure form prior to admission and may be subject to a criminal
background check conducted by an outsourced agency.

Procedure

A review committee will evaluate the application, the disciplinary and criminal history disclosure form and all
explanatory materials, of any student who indicates any of the aforementioned convictions, charges, records,
etc. Prior to making a decision on admission or re-enrollment, the review committee may request additional
materials from the applicant, conduct a phone interview with the applicant and/or request that the applicant
appear before the review board to discuss his/her application, etc.

The review committee will recommend admission or denial of admission in one of three ways: (1) admit or
re-enroll the applicant without conditions, (2) admit or re-enroll the applicant with condition (i.e., restrictions
on location or place, denial of option to live in university housing facilities, etc.), or (3) deny admission or re-
enrollment of the applicant. Recommendations on admission or re-enrollment will be forwarded from the
review committee to the appropriate university administrator who will formally admit or deny admission to



ADMISSION

the applicant based on the recommendation from the committee. The recommendation of the review
committee is final and not subject to appeal. The review committee is typically comprised of the vice
president for student development, the academic vice president, the dean of admission and the director of
campus safety, or their respective designees.

Criminal Convictions Occurring After University Admission

Students are required to disclose in writing to the Vice President for Student Development criminal
convictions occutring since completing the application for admission. This policy applies to all Viterbo
University incoming and current students.

Admission Criteria
http://www.viterbo.edu/admissions/admission-requirements

Any student who does not meet one or more of the admission criteria will be referred to the dean of
admission and/or the Viterbo University Admission Committee for further review and consideration. The
admission committee will offer a recommendation on the admission of the student, or ask that the student
come to campus and take the Viterbo University placement test.

Any student wishing to appeal an admission decision must notify the admission office in writing. Additional
information such an additional ACT or SAT score, updated transcript, letters of recommendation, etc.,
should be submitted for reconsideration.

Freshman Admission
http:/ /www.viterbo.edu/freshman-admissions-information

A freshman is defined as a student entering college for the first time or a student who graduated from high
school in the spring prior to the intended date of entry at Viterbo, but may have already taken college courses
at another institution.

Transfer Admission (traditional programs)
http://www.viterbo.edu/transfer-student-admissions

A transfer student is defined as any student with college credits from another institution who did not graduate
from high school in the spring prior to the intended date of entry at Viterbo.

Transfer students will be considered for admission as long as they have a cumulative GPA of at least 2.25 on
a 4.0 scale, are free to return to their previous college or university, and are considered to be in good
academic standing both at their previous school and at Viterbo University. If a student is deficient in one of
these categories, their file will be reviewed by our Admission Committee.

Associate Degree Program Admission
Because the associate degree programs are designed for non-traditional students, applicants must be four
years out of high school.

Applicants must request that official high school, university and/or military training transcripts, including any
American Council on Education (ACE), Advanced Placement (AP), College Level Examination Program
(CLEP), Defense Activity for Non-traditional Education Support (DANTES), or International Baccalaureate (IB),
be sent directly to the Center for Adult Learning. Hand carried transcripts are not accepted.

Students are admitted based on high school performance and/or life and work experiences. Students
admitted to the associate degree program who wish to change to a bachelor degree program prior to
completion of the associate degree must meet the general admission criteria to Viterbo University. Students
completing the associate degree program may transition, assuming good standing, to a bachelor degree
program. Advisors in the Center for Adult Learning can assist with the paperwork for that transition. Some


http://www.viterbo.edu/admissions/admission-requirements
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ADMISSION

bachelor degree programs have additional admission criteria. Transitioning associate degree students must
meet those criteria as well.

Degree Completion Program Admission

Because the degree completion programs are designed for non-traditional students, applicants must be four
years out of high school, have earned an associate degree from a regionally accredited institution, or be an
accepted Pathways student.

Applicants must request that official high school, university and/or military training transcripts, including any
ACE, DANTES, CLEP or AP scores, be sent directly to the Center for Adult Learning. Hand carried
transcripts are not accepted.

Students are admitted based on high school petformance and/or life and work experiences. Students
admitted to a degree completion program who wish to change to a traditional bachelor degree program prior
to completion of the degree completion program must meet the general admission criteria to Viterbo
University as well as any admission criteria specific to the traditional program. See the Admission section of
this catalog.

Alternative Credit/Transfer Credit
See the Academic Regulations section of the catalog for information on alternative means to earned credit,
such as ACE, Advanced Placement, CLEP, Dantes, military training, or prior life/work experiences.

See the Academic Regulations section of the catalog for information on Viterbo’s transfer credit policy.
Reentry and Readmission
The application for reentry can also be found on the Forms link on the registrar’s office Web page.

http://www.viterbo.edu/admissions/applyv-online

International Student Admission
http://www.viterbo.edu/global-education /international-students

Non-degree-seeking Students
http://www.viterbo.edu/non-degree-secking-student

High School Students: Youth Options Program
http://www.viterbo.edu/youth-options

Viterbo University welcomes students in the Wisconsin Youth Options Program. High school juniors and
seniors who have not yet graduated may attend Viterbo University at reduced per credit charges and
applicable course fees. Viterbo University will issue credit to students upon successful completion of the
course(s), with such credit being fully acceptable toward a bachelor’s degree. The reduced per credit charge is
available for fall or spring semesters only.

High School Students: Diocesan High School College Credit Program and the High School College
Credit Program

Viterbo University offers college credit to students enrolled in approved high schools. The course and
instructor are approved for college credit by Viterbo University faculty. Viterbo University will offer college
credit for a maximum of five courses per high school per year. High school students may take a maximum of
three courses (total) of these Viterbo University approved courses.

Non-degree Student Admission

Students desiring to audit or take selected courses for credit, but who do not expect to earn a degree at this
university, may be enrolled as a non-degree-seeking student. Complete transcripts of high school and college
records need not be submitted, but high school graduation, a GED, or its equivalent is required. Students
may be admitted as a degree-seeking student at a later date. Students interested should complete the non-
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degree student application available online or in the Office of Admission. Refer to the audit policy, in the
academic regulations section of this catalog for the audit policy.

Senior Citizen Enrichment Program

Persons 62 years of age or older may audit selected undergraduate courses at no charge. This program is
offered on a space-available basis. Since no grade is given the course cannot be converted to credit at some
later date. This program is not available during the summer.

The senior citizen enrichment enrollment form can be found on the Forms link on the registrar’s office Web
page. http://www.viterbo.edu/registrar/forms

Continuing Education Units

Continuing Education Units (CEUs) may be offered for some workshops with the understanding that at no
time may these units be substituted for academic credits received in academic courses in the basic programs.
The CEU is defined to mean 10 contact hours of participation in an organized continuing education
experience under responsible sponsorship, capable direction, and qualified instruction.


http://www.viterbo.edu/registrar/forms

TUITION AND FEES / FINANCIAL AID

Tuition and Fees

www.viterbo.edu/business-office /student-information

http:

Tuition and fees are set on a yearly basis. The university may set additional fees as needed. Students pay for
their own books and course materials. All expense items are subject to change.

Business Office Policies
Except where noted, information about the following policies may be found on the above link.

Viterbo University Bookstore -- Semester-based students are allowed to charge books to their
account the first week of each semester, excluding summer session.

Student Identification Card -- http://www.viterbo.edu/physical-plant/key-and-access-card-policy
Parking

Payment Policy

Federal Truth-in-Lending Act

Refunds (semester-based programs)

Financial Aid

http:

www.vitetbo.edu/financial-aid

Financial Aid Application Procedures

http:

www.viterbo.edu/financial-aid /applving-aid


http://www.viterbo.edu/business-office/student-information
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ACADEDMIC SERVICES

Student Life

The student handbook and planner may be found on this Web page. This document contains student
conduct policies and procedures. http://www.thezonelive.com/zone/public/6/schoolHome.asp?i=316

Campus Activities/Student Activities Board
http://www.viterbo.edu/campus-activities

Student Government Association
http:/ /www.viterbo.edu/student-government-association

Student Organizations
http://www.viterbo.edu/student-organizations

Student Publications
http://www.viterbo.edu/student-organizations/student-publications

Campus Ministry

http://www.viterbo.edu/campus-ministry

Counseling Services
http:/ /www.viterbo.edu/counseling-services

Cultural Activities (Fine Arts Center)
http://www.viterbo.edu/fine-arts-center

Dining Services
http://www.campusdish.com/en-US/CSMW/Viterbo

Health Services
http://www.viterbo.edu/health-services

Intercollegiate Athletics
http://www.viterboathletics.com

Recreational Sports
http://www.viterbo.edu/recreational-sports

Residence Life
http://www.viterbo.edu/residence-life

Security/ Student Right-to-Know and Campus Security Act

Viterbo University is in compliance with Public Law 101-542, the Student Right-to-Know and Campus
Security Act. Information on the completion/graduation rate for full-time, degree secking undergraduate
students may be obtained from the registrar. Information on campus security and crime statistics may be
obtained from the director of security or from the campus safety website.

Annual Security Report and Fire Safety Report
http://www.viterbo.edu/student-development

Graduation Rates
Graduation rate of first time freshmen - http://www.viterbo.edu/institutional-research

Student Development
http://www.viterbo.edu/student-development
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ACADEDMIC SERVICES

Academic Services

The development of the whole person is the goal of the university experience for each student at Viterbo
University. This development occurs chiefly through an academic program conducted in a meaningful,
growth-filled, Catholic, Franciscan environment.

Academic Advising
http://www.viterbo.edu/academic-advising

Academic Early Alert
http://www.viterbo.edu/student-academic-success/eatly-alert

Academic Resource Center
http:/ /www.viterbo.edu/academic-resource-center

Career Services
http://www.viterbo.edu/career-services

Disability Services
http://www.viterbo.edu/academic-resource-center/students-diagnosed-needs-accommodations-0

Library Services
http://www.viterbo.edu/library

Technology Support
http://www.viterbo.edu/instructional-and-information-technology

Help Desk
http://www.viterbo.edu/helpdesk
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ACADEMIC REGULATIONS

Academic Regulations and Policies

Academic Calendar
http://www.viterbo.edu/registrar/academic-calendar

Regardless of delivery methods, the academic year is divided into two semesters, each 15 weeks in length plus
a final exam week. The summer session typically runs 14 wecks.

Academic Integrity

All members of the Viterbo University community are expected to conduct themselves in an ethical manner
and adhere to the highest standards of academic integrity. Furthermore, Viterbo University students are
expected to adhere to a standard of academic honesty befitting their enrollment in this Catholic Franciscan
university. They will not engage in plagiarism, cheating, lying, or stealing, nor will they tolerate those who do
so. Fundamental to the principle of independent learning and professional growth is the requirement of
honesty and integrity in the conduct of one’s academic life. Academic dishonesty in any form is a serious
offense against the academic community. Each academic program will review the standards of academic
integrity and have students acknowledge their acceptance of the standards.

Academic Integrity Policy

Viterbo University students, faculty, and administration share the responsibility of maintaining a standard of
academic honesty. The faculty must create an atmosphere in which students may display their knowledge.
This atmosphere includes sufficient safeguards to control dishonesty including an orderly testing room,
restrictions on text messages, etc. Students are responsible for understanding and refraining from academic
misconduct.

Academic Misconduct
Academic misconduct is any activity that may compromise the academic integrity of the university, or subvert
the educational process. Examples of academic misconduct include, but are not limited to,

e Violating course rules as contained in the course syllabus or other information provided to the
student; violating program regulations as established by departmental committees and made available
to students;

e Knowingly providing or receiving information from others during examinations; or possessing or
using unauthorized materials during examinations;

e Knowingly providing or using assistance in the laboratory, on field work, in scholarship, or on a
course assignment when said work was to be completed individually;

e Submitting plagiarized work for an academic requirement.

Plagiarism is the representation of another’s work or ideas as one’s own whether intentional or
unintentional; it includes the unacknowledged paraphrasing or word-for-word use of another
person’s work, and/or the inappropriate unacknowledged use of another person’s ideas. Each
student is responsible for understanding plagiarism and the consequences of committing plagiarism.
The Viterbo University library offers information about plagiarism and how it can be avoided.
Viterbo students are strongly encouraged to complete an online tutorial on avoiding plagiarism,
which is available at www.indiana.edu/~istd.

e Submitting substantially the same work to satisfy requirements for one course or academic
requirement that has been submitted to satisfy requirements for another course or academic
requirement, without permission of either the instructor of the course for which the work is being
submitted or the supervising authority for the academic requirement;

Falsifying or fabricating laboratory results, research results, or any other assignments;
Serving as, or enlisting the assistance of a substitute for a student in the taking of examinations;

Altering grades or marks in an effort to change the earned grade or credit;

Altering university forms or records, or using such forms or records without authorization; or
e Engaging in activities that unfairly place other students at a disadvantage, such as taking, hiding, or
altering resource matetial, or manipulating a grading system.

10
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ACADEMIC REGULATIONS

A faculty member who suspects a student of academic misconduct shall follow these steps.
e Notify the student in writing of the allegation.
e Contact the program director (graduate program) and /or the department chair or dean of the
college (undergraduate program)
e Contact the vice president for academic affairs to notify that office that the student is involved in an
allegation of academic misconduct and to discover if the student has previously violated the academic
integrity policy.

Procedures for Unintentional Violations of Academic Misconduct (undergraduate or graduate)

If the student has not previously committed academic misconduct, the faculty member shall determine
whether this academic misconduct is intentional or unintentional. Unintentional academic misconduct occurs
when a student attempts to acknowledge, quote, and/or cite sources but does so inadequately or incorrectly.
In determining if the misconduct is intentional or unintentional, the faculty member may consult with the
student and/or program director. Students may have only one report of unintentional academic misconduct;
more than one unintentional offense shall be treated as intentional academic misconduct.

If the faculty member determines that the misconduct is unintentional, the faculty member:

e Must provide a written warning that the continuation or repetition of academic misconduct will be
cause for additional disciplinary action; and

e May award a failing grade on the assignment; or

e May require the student to resubmit the corrected assignment or complete an alternative assignment.
The faculty member shall determine the grade for the resubmitted or alternate assignment.

In determining the appropriate sanction, the faculty member shall consider all pertinent facts, including the
nature of the offense, mitigating and aggravating circumstances, and the student’s response to the event. The
faculty member shall notify the vice president for academic affairs that the misconduct was determined to be
unintentional so that the vice president for academic affait’s office may properly monitor all faculty
notifications for patterns of academic misconduct.

Procedures for Intentional Violations of Academic Misconduct (undergraduate or graduate)
Graduate Program Procedures

If the faculty member determines that the misconduct was intentional, he or she shall refer the incident to the
director of the relevant graduate program. The director of the program shall collect all pertinent facts,
including the nature of the offense, mitigating circumstances, the student’s response to the event, and the
failure of the individual to comply with past sanctions. The program director shall make the final
determination of whether or not academic misconduct occurred and, if so, whether said misconduct was
intentional or unintentional.

If the program director finds that the student has intentionally violated the academic integrity policy, the
program director will notify the student in writing and make a recommendation to the academic vice
president who shall impose sanction(s). At a minimum, the student shall receive a failing grade in the course.
Most cases of intentional academic misconduct at the graduate level will result in either suspension or
expulsion from Viterbo University.

Undergraduate Program Procedures
If the faculty member decides that the misconduct was intentional or the student admits the academic

misconduct, then one or more or the following sanctions may be imposed by the faculty member:
e Award a failing grade on the test or paper; or
e Require the student to take another test or resubmit the paper;

e Award a failing grade for the class. (This action must have the approval of the school dean of the
discipline of the misconduct.)

11
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In the event that the student disputes the allegation of academic misconduct or has previously been found in
violation of the academic misconduct policy, the incident will be referred to the dean of the relevant school.
Imposing sanctions will be deferred pending the dean’s finding on the allegation. The school dean shall
collect all pertinent facts, including the nature of the offense, mitigating circumstances, the student’s response
to the event, and the failure of the individual to comply with past sanctions. The school dean shall make the
final determination of whether or not academic misconduct occurred and, if so, whether said misconduct was
intentional or unintentional.

If the faculty member or school dean meets with a student, the student may have a consultant present. The
consultant may provide notes to the student during the meeting, but is not permitted to respond to questions
for the student during the meeting. If the student is found to be in violation of the academic misconduct
policy, the dean forwards her or his recommendation to the vice president for academic affairs, or designee,
who may impose sanction(s) listed in the Code of Student Conduct.

The student will be notified in writing of the findings by the vice president for academic affairs. A copy of
the decision letter will also be sent to the vice president for student development, or designee. This action is
required for maintenance of complete disciplinary records.

Sanctions for Previous Violations of Academic Misconduct (undergraduate and graduate)

If the student has committed other academic misconduct, the matter shall be handled by the academic vice
president as described below. The vice president for academic affairs may impose one or more of the
following sanctions for a violation of this academic integrity policy.

e Interim suspension — Suspension from classes, campus facilities, university premises and/or
university-sponsored functions, for an interim period pending disciplinary proceedings. A student
suspended on an interim basis may discuss with the academic vice president or designee the reliability
of the information related to the student’s academic misconduct.

e  University suspension — Separation from the University for a specified period of time. The academic
vice president may specify conditions for readmission

e University expulsion — Permanent separation of the student from the University.

The vice president for academic affairs will communicate the decision in writing to the student. The academic
vice president will also send a copy of the letter to the vice president for student development, or designee.

In accordance with procedures set forth in the Viterbo University Student Handbook, students may appeal
any decision for breach of academic honesty to the University Board of Review. (See academic appeals
below.) In any appeal case the breach of the academic policy itself takes precedence over the sanction given
for the violation.

Procedural Norms for Academic Appeals

In accordance with procedures set forth in the Viterbo University Student Handbook, students may appeal
any decision for breach of academic honesty to the University Board of Review. (See academic appeals
below.) In any appeal case the breach of the academic policy itself takes precedence over the sanction given
for the violation.

Appeals Process for the Academic Integrity Policy
When a student disputes the charge of breaching the academic honesty policy or the sanction given for the
violation:

e The student should address in writing the specific complaint to the individual faculty member and
include copies of all communication used in the initial stages of the investigation.

e  If the student disagrees with the faculty member’s decision, the student may continue the written
complaint and include copies of all communication used in the stages of the investigation to the
program director (graduate) or chairperson of the relevant department (undergraduate).

e If the student disagrees with the program director or chairperson’s decision, the student may
continue the written complaint and include copies of all communication used in the stages of the
investigation to the dean of the relevant school.
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e If the student disagrees with the dean’s decision, the student may continue the written complaint
and include copies of all communication used in the stages of the investigation to the vice president
for academic affairs.

If the informal appeals do not satisfactorily resolve the grade dispute, the student may file a formal, written
appeal to the Board of Review.

The Board of Review will meet, at a minimum, three times a year, if necessary, during:
e Fall in-service week in August (To address all spring and first seven-week summer session appeals.)
® The last week in November (To address all summer and first eight-week fall session appeals.)
e The second week in April (To address all fall and first eight-week spring session appeals.)

Formal grade appeals to the Board of Review must be filed within the fourth week of the subsequent
semester following the finalization of grades in the Registrar’s office. This written appeal shall include:

e A request to the chairperson of the Board of Review to meet to hear the appeal.

e An initial statement of the problem, including both a chronology of events leading up to the informal
appeal, and a description of the previous attempts to resolve the dispute with the instructor,
chairperson, dean, and Vice President for Academic Affairs.

e  Submission of a name of a member of the Viterbo University faculty, administration, general staff,
and/or student body to serve on the Board of Review on the student's behalf.

The Board of Review will acknowledge the receipt of the appeal within five working days and notify the
student of the next Board of Appeals meeting date.

A copy of the written appeal shall be presented to the vice president for academic affairs and the aggrieved
faculty member, program and/or department by the Board of Review within five working days. The
respondents shall in turn present in writing a response with any necessary documentation to the Board of
Review with five working days. The vice president for academic affairs shall name a member of the Viterbo
University faculty, administration, general staff, and/or student body to setve on the Board of Review on the
respondent's behalf.

All parties affected by the appeal shall have a copy of the student’s written grievance no later than three
working days before their meeting with the Board of Review. All parties that the Board requests to participate
in the hearing will be notified in writing no later than three working days before a meeting convenes.

Any additional evidence deemed necessary by the Board to consider the appeals adequately shall be solicited
in writing no later than three working days before the meeting date. All written statements and
documentation shall be made available to both the complainant, the respondent, the vice president for
academic affairs, and to the president by the chairperson of the Board of Review no later than one working
day in advance of the meeting,.

The Board of Review may let stand the decision of the vice president for academic affairs, reverse it, or take
another course of action, including but not limited to remanding the issue to any previous party in the appeal
process. In unusual cases, if after thorough review of a grade dispute, the Board of Review finds a serious
injustice in the awarding of the grade, it may recommend a grade change to the president of the university.
The grade change can be effected only by the action of the president on the specific recommendation of the
Board of Review.

The recommendation(s) of the Board of Review shall be submitted to the president and conveyed in writing
within 24 hours of the end of the hearing to the student who filed the appeal, the affected faculty member,

the affected depattment's chairperson, and the vice president for academic affairs.

The decision of the Board of Review may be appealed by either party to the president of the university. The
appeal must be written and submitted to the president within two weeks of the recommendation by the
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Board of Review. After considering the appeal, the president shall render a decision, which is final. The
president shall notify both parties of the decision within one week of this appeal.

Other than the deadline for initiating the appeals process, all deadlines stated in the appeals process may be
lengthened or shortened by the reviewing entity for good cause, upon the request of either party or at the
reviewing entity for good cause, upon the request of either party or at the reviewing entity’s own discretion.

All records and correspondence in such cases will be kept in the office files of the vice president for academic
affairs until graduation. Students’ academic transcripts shall exclude academic misconduct violations except
for cases of expulsion.

Academic Policy Exception

Students seeking an exception to any university academic policy listed in this academic policy section may
petition the vice president for academic affairs for an exception. The Academic Policy Exception form is
found on the Registrar’s office Web page. You must have the approval of your advisor, department chair, and
school dean prior to the submission of the form to the vice president for academic affairs.

Academic Standing

Academic Probation

The purpose of academic probation is to assist students’ academic progress. Students whose scholastic
performance is below a cumulative of 2.0 GPA are placed on probation. Students whose semester GPA is
below a 2.0 for two consecutive semesters may be placed on academic probation. Students on academic
probation may take no more than 14 credits in the semester in which they are on probation, and may be
required to complete other terms of probation. Students are removed from probation when the cumulative
grade point average reaches 2.0 or above and a semester grade point average above a 2.0 is achieved.

Academic Eligibility for Extra-Curricular or Non-Required Co-curricular Involvement

Students who have been placed on academic probation may be restricted from serving on University
committees or participating in extra-curricular activities, non-required co-curricular activities, or
intercollegiate athletics.

Suspension

Academic

Students on probation who have failed to obtain a cumulative grade point average of 2.0 at the end of the
term in which they were on academic probation may be academically suspended from the university.
Additionally, any student who receives less than a 1.00 semester GPA may be suspended due to insufficient
academic progress. Academic suspension may have an impact on an international student’s visa status. After a
minimum of one full fall or spring semester of non-enrollment a student can petition the vice president of
academic affairs to be eligible for reenrollment by completing the Academic Suspension Petition for Reentry
form. A suspended student may not enroll for summer courses, nor apply for a leave of absence.

Administrative

Students who are excessively absent from class or have otherwise failed to meet university standards may be
administratively suspended from the course and/or university at any time within a given semester. Students
will be contacted via their university email account and phone prior to the administrative suspension. An
administrative suspension may have an impact on a student’s financial aid and/or visa status (international
student) and students must contact the financial aid office, business office and/or global education office to
discuss the implications. Students will receive a grade of “SU” on their transcript for courses enrolled in the
semester of their administrative suspension. The “SU” grade will calculate in the students’ grade point average
as an “F” would (zero grade points.) It also may be replaced, per the repeat policy. After a minimum of one
full fall or spring semester of non-enrollment a student can petition the vice president of academic affairs to
be eligible for reenrollment by completing the Academic Suspension Petition for Reentry form. A suspended
student may not enroll for summer courses, nor apply for a leave of absence.
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Appeal Process for Suspension

Students who are suspended from the university may appeal the suspension and ask to return to school
immediately rather than remain away from the university for the required one semester. In order to appeal the
suspension decision, a student must submit an Academic Suspension Appeal form along with any appropriate
documentation to substantiate any extenuating circumstances identified in your appeal to the vice president of
academic affairs. The completed Academic Suspension Appeal form will outline why the student should be
allowed to return before the suspension period is completed and why returning would be the best strategy for
academic success. Suspension appeals are reviewed by the Academic Probation Committee and the student
may be asked to meet with the committee prior to a decision being made about the appeal. The application
deadline for fall readmission is August 15, spring readmission is January 1 and summer readmission is April
15. The committee will review the appeal and make a decision regarding the student’s readmission within 10
working days. If the appeal is granted, students will be placed on probation and follow the policy set forth for
students on academic probation.

Readmission after Suspension

Students who are suspended must sit out for a minimum of one full fall or spring semester (not including
summer). Students must apply for readmission by completing the online reentry application and the
Academic Suspension Petition for Reentry form to be eligible for reenrollment. The petition needs to be
submitted to the vice president of academic affairs and should provide evidence of commitment towards
academic success. The application deadline for fall readmission is August 1, December 15 for spring semester,
and April 15 for summer session. Reenrollment is not guaranteed. In the first regular semester after
readmission, reinstated students will be on academic probation. See the Academic Probation section of this
catalog for further details. Reinstated students will follow the catalog requirements for the semester of their
readmission and may be subjected, by the director of student academic success, to other conditions for their
continuance. This may include, but is not limited to:

e Required to obtain a semester GPA of 2.0 or above

o Register for no more than 12-14 credits

e Required to attend all classes (absences need to be excused by instructors)

e Repeat any courses in which student received a failing grade

e Suspension if student receives a mid-term grade of D or IF

e  Regular scheduled meetings with the director of student academic success, academic counselor, or

academic advisor
e Assistance of the Academic Resource Center as determined to be necessary
e Other requirements as outlined in the Academic Success Contract

Dismissal

Viterbo University retains the right to dismiss a student from the university for grievous acts of academic
misconduct. See the Administrative Withdrawal section of the student handbook for further details. A
student dismissed from the institution is ineligible to return to Viterbo University.

Alternative Credit
http://www.viterbo.edu/registrar/transfer-and-alternative-credit

Exam or alternative credit work taken within the last 10 years ago will be accepted. Individual schools or
departments may also require that exam equivalent coursework in the major be current with academic and
professional standards. Viterbo University will accept a maximum of 45 credits from American Council on
Education (ACE) recommended work, Defense Activity for Non-traditional Education Support (DANTES),
College Level Examination Program (CLEP), Advanced Placement Examination, International Baccalaureate,
or Credit for Prior Learning towards a bachelor degree. CLEP equivalents are acceptable for students in
graduate programs requiring prerequisite coursework.

Advanced Placement

Viterbo University participates in the Advanced Placement (AP) Program whereby high school students may
enroll in advanced high school courses, take the AP exam and receive college credit (with the appropriate
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score). The student must be enrolled as a degree seeking student at Viterbo University to receive credit. The
Advanced Placement course equivalency policy is on the registrar’s office’s Web page for further information.

American Council on Education

Viterbo University will grant credit for educational experiences evaluated by the American Council on
Education (ACE). Viterbo University will accept a maximum of 45 credits from American Council on
Education (ACE) recommended work, DANTES, or College Level Examination Program.

Credit by Examination

The College Level Examination Program (CLEP) is a national program administered through the College
Board. Viterbo follows The American Council on Education (ACE) guidelines and recommendations for
minimum scores for awarding credit in subject examinations. There is a fee for each examination. Currently
enrolled students or incoming students who enroll the subsequent semester may register for exams. Students
should visit the Academic Resource Center Web page for information about CLEP test dates. The CLEP
course equivalency policy is on the registrar’s office’s Web page for further information.

Credit for Prior Learning

The credit for prior learning (portfolio) program is for students who feel they have significant college-relevant
learning from lifetime / work experience applicable toward college credit. The portfolio process must be
completed during a student’s first calendar year of enrollment. A limit of nine credits may be earned by
portfolio for associate and master’s degree students and a maximum of 15 credits may be earned by portfolio
for bachelor degree students.

To seek approval of undergraduate-level credits:

To participate in the credit for prior learning program at the undergraduate level, a student must:

e Be currently enrolled.

e Meet with their academic adviser to review options for possible credit.

e Using Viterbo’s registration system, enroll in the Council on Adult and Experiential Learning
(CAEL) 100 CPL Portfolio Preparation online course. The student will receive 3 credits for taking
this course, upon successful completion.

e Construct a portfolio containing lifetime/work learning applicable to the student learning outcomes
of a course in the Viterbo University catalog, or a college-level course approved for credit at another
regionally-accredited institution. After completion of the CAEL 100 course, you may submit up to 3
portfolios (worth 3 credits each) at no additional cost. In addition, you may submit one additional
portfolio (worth 3 credits) for an additional fee, paid directly to CAEL. The total of 4 portfolios and
the 3-credit CAEL 100 course would be the maximum number of credits you could receive for prior
learning (due to the 15-credit maximum).

e You must submit the portfolio(s) to CAEL, as instructed during the CAEL 100 course, within the
deadline of 6 months after completing the portfolio preparation course. The portfolio will be sent to
an appropriate faculty reviewer(s) for evaluation.

e CAEL will notify Viterbo of the credits approved after the portfolio has been reviewed.

e The Registrar’s office will apply the approved credits to your transcript.

To seek approval of graduate-level credits:

To participate in the credit for prior learning program at the graduate level, a student must:

e  Be currently enrolled.

e Meet with the program director/coordinator to get instructions and make a plan for completing the
portfolio.

e Complete Parts A and B of the Application for Credit for Prior Learning, and submit the portfolio
review fee to the Business Office (obtaining their signature in Part C of the Application for Credit
for Prior Learning.
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e Construct a portfolio containing lifetime/work learning applicable to the student learning outcomes
of a course in the Viterbo University catalog.

e Submit the portfolio to the program director/coordinator. The portfolio will be sent to the
appropriate faculty reviewer(s) for evaluation.

e Upon receipt of the Application for Credit for Prior Learning with parts D and E completed by the
faculty reviewer(s), and approved by the Vice President of Academic Affairs (VPAA), the program
director/coordinator will notify you of the decision.

e Take the Application for Credit for Prior Learning to the Business Office and pay the portfolio fees
for each credit approved by the faculty reviewer.

e  Submit the completed application form, with all required signatures, to the Registrar’s office so the
approved credits can be awarded. Students who would like to know more about credit for prior
learning are encouraged to contact their adviser, program director, or program coordinator. Not all
graduate programs accept credit for prior learning.

International Baccalaureate Program

The International Baccalaureate Diploma Program is recognized by Viterbo University for purposes of
admission and course credit. The university awards credit for higher-level IBP examinations (with the
appropriate score) according to the respective academic department. The student must enroll as a degree-
seeking student at Viterbo University. The IBP course equivalency policy is on the registrar’s office’s Web
page for further information.

National College Credit Recommendation Service

Viterbo University will grant credit for education experiences based on evaluation by the National College
Credit Recommendation Service (CCRS), formerly, the National Program on Noncollegiate Sponsored
Instruction (PONSI). National CCRS administers a system that evaluates courses and educational programs
conducted by non-collegiate organizations nationwide and recommends to colleges and universities that they
grant credit when learning experiences are found comparable to college-level instruction. Viterbo University
will accept a maximum of 45 credits from American Council on Education (ACE) recommended work,
DANTES, or College Level Examination Program.

Retroactive Spanish Credit
http://www.viterbo.edu/spanish /retroactive-credit

Students who enter Viterbo University with advanced preparation in Spanish may receive from three to 12
retroactive credits provided —

e the student takes a placement exam to determine appropriate class level

e agrade of C or better is earned in the student’s first university course above the 101 level

Retroactive credits will appear on a student’s transcript after the grading deadline of the term in which the
first university course above the 101 level was completed and the minimum grade was achieved. The
retroactive credits granted may be used toward fulfilling the B.A. degree requirement as well as toward the
Spanish major or minor requirements.

A student who has received college credit for a Spanish course taken while in high school (through Advanced
Placement, Youth Options, or other cooperative agreements between secondary and post-secondary schools),

or received Viterbo transfer credit for a course taken at another college or university may not take the
placement exam or be awarded retroactive language credits.

Attendance Policy

Expectations for Students

e  Viterbo University challenges students to be learners who assume responsibility for being a part of a
community of scholars. Student presence and participation in the classroom is an important
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component of this challenge. Furthermore, as part of its mission, Viterbo University offers an
education that prepares students for professional employment. Each student is encouraged to
develop a professional work ethic that reflects responsibility, initiative, and teamwork. Students who
are absent from class miss opportunities to contribute to the learning environment of the classroom
and are developing patterns that will not be tolerated in the professional workplace.

In light of the above, students are expected to attend all classes and notify instructors beforehand of
all foreseen absences.

Absence from class may result in the loss of financial aid, including federal financial aid, and may lead
to the requirement to repay financial aid funds to Viterbo University.

If absence from class is unavoidable due to illness, emergency, jury duty, etc., the student will contact
the course instructor or the Director of Student Success. The instructor may ask for documentation.
A student who is not able to attend classes due to military obligations should refer to the Military
Deployment policy.

Regardless of the reasons for absence, the student is responsible for any coursework missed and for
any assignment the course instructor may give to make up for the absence.

Expectations for Faculty and Other Viterbo University Officials

Each faculty member will establish a reasonable attendance policy, which will be stated in the course
syllabus and shared at the beginning of the course. If the course requires the student to complete any
activity, in or out of class time, that can be performed only at the time specified in the syllabus, the
instructor will inform the student of this by the end of the second week of the course.

Faculty will keep a weekly record of attendance for each student to comply with federal financial aid
guidelines.

A course instructor may issue a failing grade to a student who has missed more than 15% of the
classes for the course, and will notify the student of this decision. Absences caused by attending
required co-curricular or extracurricular activities or officially representing Viterbo University in
another capacity will not be counted towards this 15%. The Viterbo University official responsible
for the student’s activity during such events will notify the instructor from whose class the student
will be absent of known required absences by the end of the second week of the course.

Online Attendance

Attendance is expected in all online courses. Student attendance in an online class is defined as active
participation in the course as described in the course syllabus

Guidelines for Online Attendance

Audit

A student who has not logged into their online course during the first three days may be dropped
from the course.

Instructors in online courses are responsible for providing students with clear instructions of the
active participation requirements for the class. Instructors will state on the syllabus the specific
expectations for active participation.

Completion of assignments is expected on a weekly basis. If a student has not logged into their
online class for a period of seven days of longer, they may receive a failing grade or be
administratively dropped from the course.

Faculty will report students who are not actively participating in their online course through the
Starfish Early Alert System.

Students not able to participate in classes due to military obligations should refer to the Military
Deployment policy.

Students pursuing a degree at Viterbo University may wish to audit a course for personal or professional
knowledge. Students who are auditing are not required to complete assignments or take examinations, but
auditors are expected to attend classes. If their attendance is unsatisfactory, auditing students will be
administratively withdrawn from the course. Students receive no credit for courses that they audit; a grade of
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“AU” is entered on their records. Audited courses do not count toward students’ degree requirements. To
audit a course, students must complete an audit form obtained from the Office of the Registrar. The
completed form includes the instructor’s signature, which signifies consent for the student to audit the
course. Students must return the completed form to the registrar’s office no later than Friday of the first week
of class. After the first week of classes, students may not change their course status from audit to credit. In
exceptional circumstances a student may change the status of the course from credit to audit. In that case,
students must file the paperwork no later than the midpoint of the class. Students may also repeat audited
courses for credit in subsequent semesters. Students may not repeat courses for which credit was received as
audited courses in subsequent semesters. The tuition and fees for audit courses are the same as for credit
courses.

Community members (non-degree seeking students) may also audit a course. The same policies and deadlines
apply to non-degree auditors. Interested students should submit a non-degree student application obtained
from the Office of Admission, for initial entrance to Viterbo University. Non-degree students should check
the current fee schedule, published in the class schedule, for rate.

Center for Adult Learning Students Enrolling in Traditional Course Sections
Students pursuing an adult learning degree completion bachelor degree program may take a maximum of
three courses outside of the courses offered through the Center for Adult Learning.

Classification of Students
e Freshmen—Students whose academic record contains 30 or fewer credits.
¢ Sophomores—Students who have earned between 31 and 60 credits.
e Juniors—Students who have earned between 61 and 90 credits.
e Seniors—Students who have earned 91 or more credits.
e Non-degree—Students who are not actively pursuing a degree at Viterbo University.
e Graduate—Students pursuing a graduate degree.

Contact Hours
Viterbo defines one credit hour as 750 minutes over 15 weeks. In addition, each credit of a course requires
that students spend two hours of work outside of class per week.

Regardless of format, all sections are required to meet the required credit hour standards by any combination
of instructional time and outside work. Outside work could include additional outside reading, group work,
service projects, field work, clinical rotations, among other learning activities.

Laboratory periods, clinical, internships, and practicums vary in length depending upon the requirements of
the course. Normally one credit hour equals no less than 30 actual clock hours.

Minimum class and outside work time are calculated according to the following formula.

[750 + 1800] X the number of credits of a course =
the minimum number of minutes of instructional time and outside work required

For example: a three credit course requires a minimum of 7,650 total minutes.

Cooperative Program with the University of Wisconsin-La Crosse

Undergraduate students at Viterbo University may enroll in selected courses at the University of Wisconsin-
La Crosse (UW-L) as a result of an inter-institutional cooperative agreement. Through the program, students
of both institutions have access to broader educational opportunities, and resources of the institutions can be
utilized more fully. Under this cooperative agreement, a student may take selected courses, on a space
available basis only, at UW-L, during the fall or spring semesters. The selected courses must be courses that
are never available at Viterbo University, and the student must be a full-time student at Viterbo University
(not including co-op credits) during the co-op semester and enrolled in a traditional undergraduate bachelor
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degree program. (One charged the tuition plateau between 12-18 credits; not a program offered through the
Center for Adult Learning or graduate program.) The approval of the student’s academic advisor is required.
Credits earned through this cooperative program are considered to be transfer hours and are not calculated
into the student’s grade point average at Viterbo University. Students must complete and return the
appropriate form, available from the Office of the Registrar. The deadline to submit the form is May 1 for fall
semester and December 1 for spring semester.

Credit/No Credit Courses

The opportunity to elect some courses on the credit/no credit basis is possible for students. This option must
be exercised during the first 11 class days of the semester. The policy for credit/no credit follows:

e Each participating department shall have the privilege of articulating its degree of participation in the
credit/no credit system.

e Students are eligible if they have at least a 2.0 cumulative grade point average. (First semester
freshmen electing credit/no credit courses need permission of the director of student success.)

e Instructors will turn in a letter grade to the registrar for all students; the registrar will make the
necessary conversion:

o A grade of C or above shall be converted to CR which shall stand for credit granted.
o CD,D, or F grades shall be converted to NC which shall stand for no credit granted.

e A course in which a grade of CR has been earned will be counted towards graduation requirements.
Neither CR nor NC will be included in computing grade point average.

e Courses on a CR/NC option (including those courses graded only CR/NC) ordinarily may not
exceed 18 credits toward degree requirements. If a student has reached the maximum of 18 credits,
an exception may be made for those courses required of the major and graded only on a credit/no
credit basis. Exceptions must be cleared by the vice president for academic affairs.

e Courses on a credit/no credit option may not be taken in one’s major or minor field, area of
concentration, or professional education courses unless so specified in the respective department.

e If students later wish to major in a field in which a credit/no credit course was taken, a respective
department may decide to accept or reject the credit grade (but not to convert the credit grade to a
letter grade).

e Since certain courses lend themselves more readily to a credit/no credit system of grading,
departments shall have the option of specifying such a grading system for a particular course. All
students enrolled in the course would be graded credit or no credit.

Dean’s List

Viterbo University will release the dean’s list for publication in mid-March for the preceding fall semester and
in mid-July following the spring semester. There is no dean’s list for the summer session. A grade point
average of 3.5 is the requirement for meriting a place on the dean’s list of honor students.

To merit a place on the dean’s list, a student must be registered as a full-time student at the beginning of the
semester and complete a minimum of 12 letter graded credits (that is, not on the credit/no credit basis),
achieve a semester grade point average of 3.5, and have no incompletes. To merit a place on the dean’s list of
honor students, a part-time student must complete a minimum of six letter graded credits, achieve a semester
grade point average of at least 3.5, and have no incompletes. Furthermore, the student must begin the
semester as a part-time student and must have completed a total of 15 letter graded credits at Viterbo
University with a cumulative grade point average of at least 3.0. The dean’s list is published in the hometown
newspaper for those students who have supplied that information to Viterbo University. Any change in that
information may be made in the Office of the Registrar. Because of internships and student teaching
positions, some students do not complete the fall or spring semester until late January or late June.
Consequently, the dean’s list from the fall semester is published in mid-March and for the spring semester in
mid-]July.

Examinations

Each instructor, in the course syllabus, will inform the class of the methods of evaluation to be used.
Examinations are one method of evaluation; however, the instructor may decide upon other means of
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determining how well the student has met the course objectives. Evaluation of the student’s progress is made
in each course at mid-semester. It is the responsibility of the instructor to inform the student of her or his
progress. Final examinations are held at the conclusion of the semester and final grades are submitted to the
registrar. If the instructor wishes to use some form other than the written examination, the final meeting of
the class must be held during the time scheduled for the final examination.

Grades

A student’s scholarship rating in each subject is determined by the results of examinations, the general
character of the student’s daily class work, and other methods of assessment of learning. Students view final
grades via the online student information system, VitNet. The grading system follows:

Grade Meaning Grade Points*
A Superior work. This indicates not only high achievement, but also an unusual 4.0
degree of initiative.
AB Between A and B 3.5
B Higher achievement than average 3.0
BC Between B and C 2.5
C Average and satisfactory work 2.0
CD Between C and D 1.5
D Work fulfilling minimum requirements 1.0
F Failure in the course 0.0
U Administrative F 0.0

Awarded to students who did not officially withdraw from the course, but
who failed to participate in course activities through the end of the enrollment
period. It is used when, in the opinion of the instructor, completed
assignments or course activities or both were insufficient to make normal
evaluation of academic performance possible. The “U” will calculate in a
student’s grade point average as an “I”” would (zero grade points.) It also may
be replaced, per the repeat policy, as an “F” would.

SU Administrative Suspension 0.0
Awarded to students who do not officially drop a course, but who are not
participating in course activities. The SU will calculate in a student’s grade
point average as an F would (zero grade points). It also may be replaced, per
the repeat policy, as an I would.

*For each credit

Other Grades

CR Credit granted (C or better work)

NC No credit granted

AU Audit (no credit)

I Incomplete. Student has been doing passing work but must still meet certain
requirements before the grade can be determined.

NR Non-reported. The Office of the Registrar may use a grade of NR after the
deadline for faculty to submit grades, but before the grade can be collected
from the faculty member. The NR grade is not a permanent grade and will be
changed as soon as the grade can be collected. An NR grade is not calculated
in the grade point average.

W Withdrawal from course

Incompletes

A grade of incomplete is given infrequently and only under unusual circumstances that are beyond the
student’s control such as a serious illness or death in the family or unanticipated complications in an original
research project. To be considered for an incomplete, the student must have at least 50% of the course work
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complete and have a passing grade in the course. Students will find the form to request a grade of incomplete
on the registrar’s office Web page. The student must seck the approval of the instructor, department chair,
and dean or vice president for academic affairs. The completed form with approving signatures needs to be
submitted to the registrar’s office by the last class period (not the final exam day).

The student is responsible for completing the required course work by the agreed upon deadline. The
instructor is responsible for submitting a replacement grade to the registrar’s office. If the incomplete grade is
not removed and the replacement grade from the instructor is not on file in the registrar’s office by mid-
semester of the subsequent semester or summer session, the incomplete grade converts to an F.

Grade Appeal (Academic Review Process)

When grievances arise in regard to a course grade, the student should first discuss the matter with the
individual faculty member. If a satisfactory conclusion is not achieved, the matter may be brought, in turn, to
the respective department chairperson, school dean, and then to the vice president for academic affairs.
Matters still in dispute may finally be taken to the Board of Review. Formal, written grade appeals must be
tiled within the fourth week of the subsequent semester (fall, spring, and summer) following the finalization
of grades in the Registrar’s Office and in accordance with procedures available in the student handbook.

Grade Point Average

The grade point average of a student’s work is the ratio of the grade points to the number of credits
attempted. Courses taken under the credit/no credit option as well as courses completed at another
institution are not included in the grade point average.

Grade Forgiveness Policy for Reentry Students
Students who reenter Viterbo University after a minimum of two year’s absence from Viterbo may apply for
grade forgiveness of previous coursework at Viterbo University under the following guidelines:

e The student must have been readmitted to Viterbo University and must have completed at least 16
but no more than 45 credits of graded coursework with an overall grade point average of 2.0 or
higher from time of reentry. Continuous attendance is required to achieve 16 credits.

e The student must apply in writing to the director of student success for grade forgiveness by
completing the form which is obtained from that office.

e The student who is granted grade forgiveness will have, on the transcript, all previous grades earned
from Viterbo University prior to reentering the university identified by the statement “grade
forgiveness policy applied to the above.” These grades will not be calculated in the new grade point
average.

e Once grade forgiveness is granted a new cumulative grade point average will begin from the semester
of reentry into Viterbo University.

e Once grade forgiveness is granted, all grades initially received will remain on the student’s permanent
record (transcript) along with a notation of the grade forgiveness action.

e The student may request grade forgiveness only once.

e All credits in semesters in which grade forgiveness is granted are treated as credit earned or not
earned, similar to grades of CR or NC, not as letter grade credits, since they are not calculated in the
new grade point average. Courses with a grade of “C” or better are counted as earned credits while
grades of “CD” or lower are counted as not earned. Since all credits earned with a grade lower than
“C” are lost when academic forgiveness is granted, students should carefully consider whether it is in
their best interest to apply for grade forgiveness. Once grade forgiveness is granted, the decision is
final.

e The criteria for entry into specific programs are independent of this policy.

Independent Study

Independent study is one way Viterbo University students can enjoy individualized learning. Independent
study allows students to proceed at their own pace and take more responsibility for their own learning. Since
independent study requires initiative and allows for considerable freedom, students should plan the proposed
study carefully with help from the directing faculty. Students should outline the proposed plan of study on the
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next page. The same number of student/faculty contact hours as a regular course must be maintained. The
plan must be approved by the academic advisor, department chair, and dean of the discipline of the
independent study. Students must complete this form and file it with the Office of the Registrar upon
registration, but no later than the end of the first week of classes for the term of the independent study.
Students must complete the work of the independent study within the semester they register for the course.
Opver the course of their Viterbo University career, students may take a maximum of six credits of
independent study.

Independent study courses may be of three types:

1. Directed study, research and/or readings in an area that is not included in the regular course
offerings. (The course appears on a student’s transcript with the title Independent Study.)
For undergraduate independent study, the directing faculty member and student will decide if the
course should be for lower- or upper-division credit. The student will register for the agreed upon
288 (undergraduate lower division), 488 (undergraduate upper division), or 588/788 (graduate) credit.

2. Departure from the regular credit value of a course, such as independent work on one portion of an
existing course. (The course appears on a student’s transcript with the title Independent Study.)
For undergraduate independent study, the directing faculty member and student will decide if the
course should be for lower- or upper-division credit. The student will register for the agreed upon
288 (undergraduate lower division), 488 (undergraduate upper division), or 588/788 (graduate) credit.

3. The independent study of a course listed in the current university catalog.

Students may ordinarily undertake this option only under special circumstances. (The course appears on a
student’s transcript by its catalog title prefaced with IS.) Students may not take a course as an independent
study if it is listed in the current class schedule. The level of the course will determine what level of
independent study the student will register for: 288 (undergraduate lower division), 488 (undergraduate upper
division).

Internships
A maximum of 12 internship credits is allowed per fall or spring semester; nine internship credits are the
maximum allowed for the summer (a total of 15 credits may be applied to graduation requirements).

Leave of Absence
Undergraduate students are granted a continuous one-year leave of absence upon withdrawing or not being
enrolled for any reason. Students will remain in the same catalog for curriculum requirements, provided they
return to Viterbo University according to the guidelines specified below.
® The leave of absence begins the day of withdrawal or last day of last term attended, including
summet, and remains in force for no more than three full, consecutive semesters, including summer.

®  The student returns to the same program (major) as was declared upon last day of attendance.

®  The student is not considered an officially enrolled student when not registered for any courses. The
student also is not designated as being on a leave of absence for any official purposes.

® To initiate the reentry to Viterbo, the student is responsible for submitting an application (Apply
Online link on the Viterbo home page) to indicate the term of return, as well as confirm/update
other demographic information.

¢ The student is responsible for notifying the registrar’s office of changes in name, address, telephone
number, or email address while on leave of absence.

® The student is responsible for completing a request to take a course at another institution form if
he/she decides to complete coursework at another institution during the leave of absence.

¢ If the leave of absence expires prior to the student’s return to Viterbo University, the student will be
assigned the current catalog for the term of re-entry.
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Military Deployment

Viterbo University has set forth the following policy for students serving in a branch of the armed forces and
called to active duty, including state activation of a member of the National Guard. This policy also applies
to a student who is a spouse of an activated service member (who has a dependent child).

The director of student success will serve as the main contact for the student. In all cases (deployment during
the term and between terms), the director of student success will work with the student to determine if any
online or other course enrollment for subsequent terms is possible while being deployed.

e The student must provide a copy of his/her orders.

e If the deployment occurs after a term begins and will be for the duration of the term or longer:

o Ifastudent decides he/she cannot continue his/her studies, a student may request a full refund
of tuition charges and mandatory fees for courses that cannot be completed. All or a portion of
tuition charges and mandatory fees may be waived by the business office. No refund of non-
mandatory fees will occur. Any room and board charges will be prorated based on the dates of
attendance. Financial aid adjustments will be made in accordance with federal and state financial
aid regulations. If a balance remains on a student’s account after all adjustments have been made,
the account will be flagged as “no interest” until the student returns or it is determined the
student is not continuing studies at Viterbo University.

o At the discretion of the faculty member, a student may continue a course using communication
means available (Blackboard, email, etc.). All charges and financial aid pertaining to the courses
in which the student continues enrollment will remain.

o If a student has completed a short term course but is enrolled in other courses that have not
been completed, the charges and financial aid related to the completed course will remain and
the rest of the charges and financial aid will be adjusted appropriately.

e If the deployment is short term or mandatory training (begins and ends during the term):

o In consultation with the faculty members and dean or department chair, every effort will be
made to accommodate the short term absence.

e If the deployment occurs between terms, it is recommended that the student contact the director of
student success to complete a leave of absence form.

Registration

Registration for subsequent semesters is completed via VitNet, the online student information system.
Registration for spring typically occurs in eatly November and for fall in early April. Students are expected to
see their advisor prior to registration to discuss their course selection and obtain their registration time. All
coursework must be registered for the term in which the work is done. Students must confirm their
enrollment in the business office prior to the beginning of the semester. Students who have pre-registered for
classes but decide not to attend Viterbo University must contact the director of student success of the change
in plans prior to the beginning of the semester. Students are liable for all charges until this official notification
is made. The registration deadline is Aug. 15 for the fall semester, Jan. 1 for the spring semester, and May 1
for the summer session.

Add/Drop
Schedule changes (undergraduate and graduate semester-based program students) may be made via the
VitNet online system any time after a student’s initial registration time, with the following parameters.

A full semester course may be added through the first week of the semester. When students wish to change a
section or credit value for a full-semester class, they must drop and then add the class. These changes must
also be completed by the end of the first week of the semester. At the request of the advisor, and only with
the consent of the instructor, a full semester course may be added after the fifth day but before the 10th class
day of the semester.

Compressed courses may be added until the first day of the class.
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Students may drop full-semester courses during the first eight weeks. See the Important Dates on the
registrar’s office Web page for deadlines as they are different for each term. A drop will result in the deletion
of the course from the permanent record. Full semester course drops completed after the eighth week
through Monday of the 11th week will result in a grade of W. No full-semester drops are allowed after the
deadline to receive a grade of W. Drop deadlines for courses other than 15 weeks in length are prorated
accordingly. For all courses, the official drop date is the date the drop is completed in VitNet.

Maximum Credit Load
Full-time credit load is a minimum of 12 credits for undergraduate students during a traditional fall or spring
semester. A student may enroll in up to 20 credits, in any format, in any semester (fall, spring, or summer).

A traditional or Center for Adult Learning student may be enrolled in up to eight credits in a compressed
format at any given time in any semester.

Repeating Courses

Except where program/departmental requirements prevent it, students may repeat a course. Each grade is
listed on the permanent record; only the last grade is used in computing the grade point average. Repeating
courses may affect financial aid, academic progress, and for athletics, eligibility. Grades from courses repeated
at other institutions to replace grades earned at Viterbo University will not be used in computing the grade
point average. Students must seck prior approval before taking a course at another institution.

Sexual Harassment Policy

Viterbo University is committed to maintaining a learning and working environment which respects the
dignity of all individuals, and is free from sexual harassment. Accordingly, Viterbo University will not tolerate
the sexual harassment of one member of the university community by another, or by external
parties/individuals providing services to Viterbo University. The university community subject to this
prohibition includes faculty, administrators, statf, and students.

Definition
Sexual harassment takes two forms under the law: (1) Quid pro guno or (2) hostile atmosphere.

Quid pro guo harassment occurs where an individual retaliates against another for submitting to, or refusing to
submit to, sexual harassment. This refusal may include refusing sexual advances, rejecting physical contact, or
denying requests for sexual favors. The retaliatory action may include the denial of a promotion, the levying
of discipline, lowering of a student grade, or termination of employment.

Quid pro guo harassment also occurs where submission to sexual harassment is proffered as a condition for
favorable treatment. This favorable treatment may include promotion, wage advance, or academic
advancement.

Hostile atmosphere is the other form of sexual harassment. An individual’s conduct, whether intentional or
unintentional, may create a hostile, intimidating, or offensive learning and working environment for others.
This hostile environment may be created by repeated and unwelcome sexual advances or requests for sexual
favors. Also, unwelcome verbal or physical conduct of a sexual nature may create a hostile atmosphere. Such
conduct includes, for example, unsolicited gestures or comments of a sexual nature, display of offensive,
sexually graphic materials, or physical conduct of a sexual nature.

Sexual harassment may originate from faculty, administrators, staff or students. Also, sexual harassment may
originate from external parties/individuals providing services to Viterbo University. Harassment can occur if
the offending individual is the same gender as the individual being harassed. If an individual is offended by
witnessing the harassment of another individual, a harassment complaint may still be filed even though the
harassment is not directly aimed at the individual witnessing the harassment.

As defined above, sexual harassment is a specific form of discrimination in which the power differential
inherent in the relationship between a student and teacher or supervisor and subordinate is exploited.
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However, this policy also recognizes that sexual harassment may occur between individuals who have similar
status at Viterbo University, such as student-student or faculty-faculty.

Consenting sexual relationships between faculty and student or supervisor and subordinate often present the
most difficult cases of sexual harassment. The power differential between these two groups can cast serious
doubt on whether the relationship is consensual. Also, the relationship can easily turn the learning or working
environment into a hostile one for the complainant. Since the purpose behind this policy is to free the
working and learning environment from such damaging interference, Viterbo University strongly discourages
such relationships. If the University learns of such a relationship between a supervisor and subordinate, steps
will be taken to alter the reporting structure. If the relationship occurs between a faculty member and student,
the matter will be discussed with the faculty member and student and steps taken to avoid harm.

Complaint Resolution
The primary goal of the sexual harassment policy is to prevent objectionable behavior or stop it whenever it
occurs. No member of the community will be retaliated against for making a sexual harassment complaint.

Any member of the community who believes he or she has been sexually harassed by another should, if
possible, tell the individual harassing him/her that the behavior is offensive and must stop, and should also
report the harassment to the vice president for academic affairs, human resource director, or the vice
president of finance and administration as soon as possible. Any member of the community who becomes
aware of a sexual harassment incident should report the incident to the vice president for academic affairs,
human resource director, or the vice president of finance and administration as soon as possible. Timely
reporting of incidents will ensure efficient resolution.

The vice president for academic affairs, human resource director or the vice president of finance and
administration will conduct an investigation of the harassment complaint. The complainant will prepare a
written complaint describing the incident as completely as possible, and provide the written complaint to the
vice president for academic affairs, human resource director, or the vice president of finance and
administration. To the extent possible, the investigation will remain confidential, considering the
complainant’s right of privacy, the need to be fair to the respondent by notifying the respondent of the
complaint, and the need to gather information regarding the incident. Investigation of the complaint may
require the interviewing of members of the university community who may have witnessed the incident, or
who may have information regarding the incident, as well as review of relevant data or documents. The
investigation will be conducted expeditiously, but in a manner consistent with the complexity and severity of
the matter. The vice president for academic affairs, human resource director or the vice president of finance
and administration will maintain a written record of the complaint and resolution process.

If there is a finding that sexual harassment has occurred, the offending individual will be subject to an
appropriate penalty. The penalty will depend on the severity, frequency, or repetition of the harassment. If the
matter involves an employee, discipline, ranging from reprimand to discharge, may be given. If the matter
involves a student, discipline, ranging from reprimand to administrative withdrawal, may be given. The
complainant will be notified of the results of the investigation and the resolution of the complaint.

If the investigation of the complaint shows that the complainant made a false complaint, Viterbo University
may discipline the complainant for making such a false complaint. If the matter involves an employee,
discipline, ranging from reprimand to discharge, may be given. If the matter involves a student, discipline,
ranging from reprimand to administrative withdrawal, may be given. A false complaint is one where there is
absolutely no basis for the complaint or the complaint was motivated by malice toward the respondent.

In addition to the complaint resolution procedures described above, the complainant may also file a charge

with an appropriate external agency (e.g. Equal Employment Opportunity Commission, Wisconsin Equal
Rights Division).
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Student Records
http://www.viterbo.edu/registrar/ferpa

Right to Privacy
Viterbo University annually informs students of the Family Educational Rights and Privacy Act (FERPA) of
1974, as amended.

This act, with which the institution intends to comply fully, was designated to protect the privacy of
education records, to establish the right of students to inspect and review their education records, and to
provide guidelines for the correction of inaccurate or misleading data through informal and formal hearings.
Students also have the right to file complaints with The Family Educational Policy Compliance Office
concerning alleged failures by the institution to comply with the act.

Local policy explains in detail the procedures to be used by the institution for compliance with the provisions
of the act. A copy of the policy may be obtained from the Office of the Registrar. This office also maintains a
directory of records which lists all education records maintained on students by this institution.

Viterbo University hereby designates the following student information as public or “directory information.”
Such information may be disclosed by the institution for any purpose, at its discretion—name; address
(home, local/campus, and email); telephone listings; date of birth/age; major/minor field of study;
participation in officially recognized activities and sports; weight and height of athletic team members; dates
of attendance; full-time/part-time status; photograph; registration course schedule; class level; academic level;
degrees/academic recognitions/awards received; name/address/occupation of parent/guardian/spouse; and
educational institutions or agencies attended. Currently enrolled students may withhold disclosure of directory
information under the Family Educational Rights and Privacy Act of 1974, as amended. To withhold
disclosure, written notification must be received in the Office of the Registrar by the end of the second week
of each semester and the first week of summer school. Forms requesting the withholding of “directory
information” are available through the Office of the Registrar.

Viterbo University assumes that failure on the part of any student to request specifically the withholding of
“directory information” indicates individual approval for disclosure.

As of January 3, 2012, the U.S. Department of Education's FERPA regulations expand the circumstances
under which your education records and personally identifiable information (PII) contained in such records
— including your Social Security Number, grades, or other private information — may be accessed without
your consent. First, the U.S. Comptroller General, the U.S. Attorney General, the U.S. Secretary of
Education, ot state and local education authorities ("Federal and State Authorities") may allow access to your
records and PII without your consent to any third party designated by a Federal or State Authority to evaluate
a federal- ot state-supported education program. The evaluation may relate to any program that is "principally
engaged in the provision of education,” such as eatly childhood education and job training, as well as any
program that is administered by an education agency or institution. Second, Federal and State Authorities may
allow access to your education records and PII without your consent to researchers performing certain types
of studies, in certain cases even when we object to or do not request such research. Federal and State
Authorities must obtain certain use-restriction and data security promises from the entities that they authorize
to receive your PII, but the Authorities need not maintain direct control over such entities. In addition, in
connection with Statewide Longitudinal Data Systems, State Authorities may collect, compile, permanently
retain, and share without your consent PII from your education records, and they may track your
participation in education and other programs by linking such PII to other personal information about you
that they obtain from other Federal or State data sources, including workforce development, unemployment
insurance, child welfare, juvenile justice, military service, and migrant student records systems.
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Student Right to Know

http://www.viterbo.edu/institutional-research

In compliance with the Student Right to Know Act, the graduation/completion rates of full-time, degree-
seeking, first-time undergraduate students entering Viterbo University with a completion rate of 150 percent
of normal time to complete an educational program must be published.

Technology (Use of)

All semester-based students are given a Moodle, email account, and VitNet account. Moodle is Viterbo
University’s online course management software for most programs.

The assigned email address is used throughout the length of the student’s time at Viterbo University and is
the official means of communication to students. Students are responsible for reviewing all information
transmitted to their Viterbo account, and are advised to check it daily.

Transcripts
http://www.viterbo.edu/registrar/requesting-transcript

A transcript is a complete and unabridged copy of all academic work attempted at Viterbo University and
work accepted in transfer to Viterbo. Course and grade information contained on the transcript are released
only upon written consent from the student as required by the federal Family Educational Rights and Privacy
Act of 1974. A transcript will not be mailed as a result of a telephone call, email, or Fax request. Records
from other schools will not be photocopied or sent elsewhere. No transcript will be issued until all financial
accounts have been cleared with the university. There is a per transcript fee.

The Viterbo University transcript does not include any academic standing notations. The transcript will,
however, include a notation if the student has been expelled from the institution.

Transfer Credit Policy

Credits for letter graded courses earned at regionally accredited institutions will transfer to Viterbo University.
Courses in which a student has earned a grade of C or higher will be considered for transfer to Viterbo
University. Credit for courses where the earned grades are less than a C are not eligible for transfer. A student
may be required to repeat a transferred major or required support course where the grade requirement of the
department or accrediting body is higher than a C. Individual schools or departments may also require that
coursework in the major be current with academic and professional standards. (Anatomy and physiology for
nursing majors, 10 years; computer information systems/science courses, four years; education, seven years.
Nursing and social work courses are not transferred as equivalent courses, with the exception of SOWK-210.)

Viterbo University recognizes the value of career education provided by regionally accredited technical
colleges and strives to provide opportunities for those students to combine their technical education with
advanced coursework in their major field and a background in the liberal arts that results in a baccalaureate
degree. Credits which are a part of an associate degree program will be considered for transfer to Viterbo
University.

Courses of a remedial or pre-college nature will not be accepted for transfer, except when needed to meet
other college-level course prerequisites.

All credits eligible for transfer from two-year institutions will be transferred to Viterbo University. Students
must, however, satisfy all support and discipline-specific coursework for the major. Every student must earn a
minimum of 40 credits in upper division coursework as required by the university’s accrediting body.

Students enrolled at Viterbo University who wish to take a course at another institution must obtain prior

approval to insure the course will transfer to Viterbo University. The form for this approval is available in the
registrar’s office or on the office’s Web page.
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Students who transfer to Viterbo University with an earned baccalaureate, Associate of Arts (A.A.), or
Associate of Science (A.S.) degree from a regionally accredited college or university will have the Foundation
requirements of the core curriculum waived (unless required by the students’ major as a program
requirement). A student with earned baccalaureate, A. A., or A. S. degree from a regionally accredited college
or university will also have the Ways of Thinking requirements of the core curriculum waived, except the
theological inquiry, integrating faith and practice, and philosophical and moral inquiry requirements (unless
required by the students’ major as a program requirement). The baccalaureate, A.A. or A.S. degree must be
completed and earned prior to enrollment at Viterbo University.

Students who transfer to Viterbo University with an Associate of Applied Science (A.A.S.) degree from a
regionally accredited college or university will have the Foundation requirements of the core curriculum
waived (unless required by the students’ major as a program requirement). The A.A.S. degree must be
completed and earned prior to enrollment at Viterbo University.

Students who transfer to Viterbo University, into the BSN completion program, with a diploma from a three-
year diploma nursing program will have the Foundation requirements of the core curriculum waived (unless
required by the students’ major as a program requirement).

Transfer Articulation Agreements
Viterbo University has transfer student articulation agreements with the following institutions:

e Chippewa Valley Technical College e Rochester Community and Technical

e Fox Valley Technical College College

e Logan College of Chiropractic e St John’s College (Belize)

e Madison Area Technical College e Southwest Wisconsin Technical College
e Mid-State Technical College e  University of Wisconsin Colleges

e Moraine Park Technical Coﬂege (] University of Wisconsin-Platteville

e Nicolet Area Technical College e  Western Technical College

e Northcentral Technical College e  Wisconsin Technical College System

e Ohio College of Podiatric Medicine (criminal justice only)

e Palmer College of Chiropractic

Undergraduate Student Enrollment in Graduate Courses

Undergraduate students, in bachelor degree seeking programs, may enroll in a maximum of nine graduate
credits. Students must be approved by the graduate program to enroll in the graduate course(s). The credit is
designated as graduate credit on a graduate transcript. The credits will not appear on an undergraduate
transcript and will not be included in the undergraduate credit totals.

Maximum student credit load for dual enrollment (graduate/undergraduate) is 16 credit hours for a semester
or summer term. Students can enroll in no more than six graduate credits in the semester and no more than a
total of 10 credits in an accelerated format (not full semester courses).

To be registered for the graduate course(s), undergraduate students must submit an add form with the
graduate program director’s approval to the registrar’s office, by published registration deadlines for the
semester. The student’s undergraduate tuition and fees are charged.

Withdrawal from Viterbo University

A student who wishes to withdraw completely from the university during a semester must complete an
official withdrawal form and meet with his/her academic advisot. The official date of withdrawal is the day
the form is received in the Office of the Registrar. This process must be completed prior to final examination
week. Any applicable refunds for courses less than 15 weeks in length are prorated according to the deadline
dates printed in the class schedules for the fall, spring, and summer terms. A student who wishes to reenter
for any subsequent term must complete a reentry application form for re-acceptance. Failing grades are
recorded for students who do not officially withdraw from the university.
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LIVE, the Core Curriculum

With its emphasis on particular skills, attributes, and values, Viterbo University’s core curriculum seeks to
prepare students for life in a rapidly changing world. The core curriculum is rooted in the mission of the
university and in its liberal arts tradition.

Core Curriculum Mission Statement

In the tradition of our Catholic, Franciscan heritage and our firm foundation in the Liberal Arts, Viterbo
University's general education program prepares students to live and work in our global society, affirm the
dignity of all people, embrace a passion for justice, revere the natural world, and nurture a spirit of inquiry
and a love of truth.

Core Curriculum Learning Outcomes

Ethical Reasoning and Moral Development
Students respond to ethical issues, using informed value systems.

Social Justice
Students contribute to their communities through service and leadership.

Intercultural Knowledge and Action
Students understand their own and other cultural traditions and demonstrate a respect for the
diversity of human experience.

Critical Thinking
Students comprehensively explore issues, ideas, artifacts, and events before accepting or formulating
an opinion or conclusion.

Communication
Students speak and write to suit varied purposes, audiences, disciplines, and contexts.

Information Literacy
Students identify, locate, evaluate, and effectively and responsibly use and share information in a
variety of contexts.

Integrative Learning
Students transfer learning to new, complex situations within and beyond campus.

Core Curriculum Policy

First time freshmen bachelor degree students must complete all four Mission Seminars, regardless of
the number of college credits they completed while in high school through the youth options,
Advanced Placement, International Baccalaureate, post-secondary enrollment options (Youth
Options), etc.

Depending upon the number of credits they are awarded at the time of matriculation, transfer
bachelor degree students must complete two, three, or four Mission Seminars. Center for Adult
Learning students may also satisfy the Mission Seminar requirement by taking VUSM-471 and
VUSM-472.

Mission Seminar courses are not repeatable for credit. A student can receive credit for only one
Mission Seminar course at each level (100, 200, 300, 400) even though the courses have different
numbers.

All bachelor degree students, except those in Center for Adult Learning degree completion programs,
must complete The Ethical Life (VUSM 400 level) Mission Seminar.
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Core Curriculum Summary

Please note that Foundations and Ways of Thinking requirements that are satisfied by departmental courses
or Mission Seminars are subject to change. If changes are approved the Core Curriculum designation at the
time the course is taken will supersede the designation indicated in this catalog.

Foundations Requirements (should be completed by the student’s second year).

Note: Foundations requirements may also be satisfied by previous experience, placement mechanisms, and alternative
credit options such as Adpanced Placement (AP) or College Level Examination Program (CLEP), except where
noted.

Written Communication I (one or two courses)
Approved Courses: ENGL 103 and 104 or 105 or 195

Written Communication II (one course)

Approved Courses: ARTS 350, 351; BIOL 251; CRM]J 265; EDUC 207, 319; ENGL 212,
215, 225, 255, 307; LBST 212; MGMT 300; MUSC 328; NUTR 340; OMGT 302; SOCL
265; SOWK 240; SUST 225; THTR 244, 281; UNST 295

(UNST-295 is for students who completed an A.A. or A.S. through Viterbo University and
have continued on to a bachelor degree program.)

Quantitative Literacy (one course)

Approved Courses: COMM 211; MGMT 230; MATH courses numbered 111 or higher;
OMGT 305; PSYC 223; SOCL 223

Other: an ACT Mathematics score of 27 or higher

Information Literacy (one course)

Approved Courses: ENGL 103, 104, 105, 195, 212, 215, 225, 307; BIOL-397; CHEM-397,

EDUC-207; LBST-212; MGMT 300; NURS 340; OMGT 302; SOWK 240; UNST 295, 301
(UNST-295 is for students who completed an A.A. or A.S. through Viterbo University and

have continued on to a bachelor degree program.)

Oral Communication (one course)

Approved Courses: AADM 200; ARTS 350, 351; BIOP 261; COMM 150; CRM]J 265;
EDUC 255; ENGL 255; MGMT 140; MUSC 327; NURS 240; PHIL 244; PSYC 261; SOCL
265; SOWK 275; SPAN 306; THTR 291

Mission Seminars”
Franciscan Values and Traditions (one course)
Approved Courses: VUSM 100, 101, 110, 120, 125, 126, 127, 140, 150, 151, 160, 170, 180

Living in a Diverse World (one course)
Approved Courses: VUSM 200, 201, 226, 240, 252, 253, 260, 280, 281, 286, 290, 291, 292,
293

Serving the Common Good (one course)
Approved Courses: VUSM 300, 325, 330, 340, 380, 381, 390, 392

The Ethical Life (one course)
Approved Courses: VUSM 400, 420, 430, 431, 432, 486

“Degree completion program students may complete VUSM 471 and 472 Unified Mission Seminars
I and II instead of completing two mission seminars. These courses will not satisfy the Mission
Seminar requirements for a traditional program student.
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Ways of Thinking
Students may meet Ways of Thinking requirements with up to two co-counting Mission Seminars,
which are listed below.
Historical Analysis (three credits)
Approved Courses: HIST 101, 102, 105, 106, 111, 112, 153, 217, 218, 220, 221, 247, 254,
295, 304, 308, 311, 315, 330, 335, 342, 344, 346, 347, 349, 351, 352, 353, 354, 355, 359, 370,
373, 380, 385; SPSL 220; VUSM 140, 340

Literary Analysis (three credits)

Approved Courses: EDUC 280; ENGL 204, 208, 220, 221, 231, 232, 233, 243, 253, 257,
303, 309, 320, 321, 322, 324, 325, 326, 328, 336, 338, 341, 345, 3406, 347, 354, 360, 370, 375,
380, 385, 390; SPAN 308, 314, 316, 318; THTR 320, 321, 440; VUSM 252, 260

Scientific Reasoning in the Natural Sciences (four credits)
Approved Courses: BIOL 100, 160, 161, 203, 296; CHEM 101, 106, 120; ENVS 101; ESCI
103; PHYS 102, 250, 260, 270; VUSM 170

Scientific Reasoning in the Social Sciences (three credits)
Approved Courses: COMM 230; GEOG 132; POSC 120, 121, 320; PSYC 110, 171, 250;
SOCL 125, 244, 310, 320, 330, 344, 345, 351; SOWK 210; VUSM 180, 201, 280, 291, 380

Artistic Awareness (three credits)

Approved Courses: ARTS 103, 105, 108, 111, 112, 121, 122, 160, 200, 203, 350, 351; COMM
105, 110; DANC 100, 105; ENGL 211, 311, 312; MUPI 168, 171, 368, 371; MUSC 101, 103,
109, 135, 136, 137, 139, 200, 335, 336, 337, 339; MUVO 168, 171, 368, 371; THTR 100, 244,
260, 355; VUSM 150, 151, 251

Theological Inquiry (three credits)
Approved Courses: RLST 160, 311, 331, 342, 425; VUSM 120

Integrating Faith and Practice (three credits)
Approved Courses: RLST 223, 230, 262, 317, 343, 345, 348, 352, 354, 356, 380, 433, 450,
465; SVLD 260, 356, 450; VUSM 226, 325

Philosophical and Moral Inquiry (three credits)
Approved Courses: OMGT 402; PHIL 100, 101, 105, 244, 302, 310, 311, 312, 313, 314, 315,
316, 317, 320, 321, 322, 340, 360, 365, 370, 375, 381; VUSM 330
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Degree Requirements

This catalog spells out degree requirements, but the best way for students to track their specific progress is
through the degree audit on VitNet or Student Planning and through consultation with their advisors.

Students must follow the catalog requirements in effect when they enter Viterbo University and remain in
effect as long as the student attends on an uninterrupted basis and completes a degree within the timeline
established by their degree and/or program. Undergraduate students who change their major, may need to
follow a different catalog. Students who enter in the Viterbo in the summer session are consider new
students, per federal guidelines, for the fall semester and are assigned the catalog in existence for the fall
semester. These requirements remain in effect as long as the student attends Viterbo University on an
uninterrupted basis and completes a degree within a period of six years.

Associate Degree Requirements
See the Associate Degree Program section for associate degree requirements.

Baccalaureate Degree Requirements
Candidates for the bachelor’s degree must accomplish the following:
e fulfill the core curriculum requirements
e complete all courses required for the major(s) and minor(s), if applicable
e earn a minimum of 120 credits
e carn a minimum of 40 upper division credits (300 and 400 numbered courses)
e achieve a minimum grade point average of 2.0
e carn a minimum of the last 30 consecutive credits at Viterbo to not include transfer or alternative
credits (see Alternative Credit section of the Academic Regulations and Policies section)
e attend Viterbo University on an uninterrupted basis and completes a degree within a period of six
years

Bachelor of Arts

All students seeking the Bachelor of Arts degree must complete three classes (nine credits minimum) of
world language in preferably one, but not more than two languages. See the world languages section of this
catalog for information about earning retroactive language credit.

Bachelor of Science

All students seeking the Bachelor of Science degree must complete 11 credits of natural science and/or
mathematics. In addition to courses in the Natural Science and Mathematics Division, all courses that qualify
for Scientific Reasoning in the Natural Sciences or Quantitative Literacy credit within the LIVE program
count towatd the total.

School of Humanities Graduation Requirement
All majors in the School of Humanities are required to complete one of the following as part of the
baccalaureate degree requirements.

e A minor from any discipline on campus.

o For transfer students, secondary education majors, or students who change majors after 28
credits at Viterbo, a concentration of nine credits in the same discipline outside of their
major will be accepted in lieu of a minor. For example, a broad field social studies major
would satisty this requirement with education courses

e A year of study in the same language.

o May be satistied by four years of the same world language study in high school.

o May be satistied by an Advanced Placement score of three or higher in any language,
regardless of whether or not Viterbo equivalent credit was awarded.

o May be satisfied by a minimum of six transfer credits of a world language.

o May be satistied by retroactive Spanish credits, per the retroactive language policy.
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e A study abroad/immersion expetience.

O May be satisfied with a credit bearing study abroad experience.

O May be satisfied with six credits of courses with embedded immersion experiences (domestic
or global) of a minimum of five days in length. As of the catalog printing deadline, Viterbo
offers the following courses: HIST 217, Christianity in the Ancient World; HIST 220, The
City in History; VUSM 340, Serving the Common Good — The Lakota of the Great Plains.

o May be waived for a non-course embedded immersion experience (e.g. service trips) if the
student can demonstrate a pre-trip orientation, connection to college-level academic content,
and post-trip reflection.

Second Degree
A student may receive two degrees simultaneously provided the following conditions are met:
e All specified requitements for both degrees are met.
e The curriculum offered for the second degree includes at least 30 credits which are not counted
towards the first degree. This means a minimum of 150 credits is required.
e The degrees are truly different; a student may not receive two B.A. degrees or two B.F.A. degrees
simultaneously.
e Nor can a student receive a major or minor earned in one degree in a second degree; a student may
not receive a B.A. with a major and B.S. with the same major.

Second Major

A student may receive a double major provided he or she has the baccalaureate degree requirements listed
above and has met the requirements for each respective major. A student may receive a double major when
one of the majors is an interdisciplinary major, however, only if a minimum of 18 credits not included in the
interdisciplinary major are completed in the other major.

Students completing a bachelor degree offered through the Center for Adult Learning may not concurrently
double major or double degree in a major not offered by the Center for Adult Learning.

Minor

Students are encouraged to complete one or more minors. Minors ate established to enhance a student’s
knowledge base and skill set by developing an additional area of interest beyond the major. Minors at Viterbo
University require between 15 and 22 credits. Minors resulting in education licensure may require additional
credits. A minimum of eight of the credits must be unique to the minor and must not be part of the student’s
major, nor prerequisites or support courses for the major, nor part of another minor. There is no limit placed
on the number of courses in the minor that can co-count with core curriculum requirements.

Students may declare a minor by completing a form obtained from the academic advising web page at
http://www.viterbo.edu/academic-advising/forms, in the Student Help Office, from the academic advising
coordinator, or in the Office of the Registrar. This form must be on file in the Office of the Registrar at least
six months prior to graduation.

Honors

Honor medallions, for the commencement ceremony, are given to bachelor degree candidates who have
applied for graduation by the deadline date and who have a minimum cumulative grade point average of 3.50
as of Sep. 1 for the winter ceremony and Jan. 1 for the spring ceremony (spring and summer graduates.) The
candidate must also have or be projected to have a minimum of 45 letter graded credits earned at Viterbo
University upon degree completion. That is, if the candidate does not have a minimum of 45 credits as of the
dates above but the credits earned as of the dates above plus registered credits equal a minimum of 45 credits,
the candidate will be given an honor medallion. The student must be registered for credits in the graduation
term, no later than Sep. 1, for winter commencement, and March 1 for spring commencement, which
includes those completing requirements in the summer.

Final honors are determined and confirmed after all grades have been issued and credit checks are completed.
These honors are noted on the diploma and the transcript. Students are eligible for honors upon degree
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completion if they have earned the required number of semester hours on a letter grade basis and have met
the required grade point average.

Honor Required Viterbo Grade  Required Hours Completed at Viterbo on a
Point Average Letter Grade Basis

Academic Distinction 3.50 Minimum of 45

Cum Laude 3.50 Minimum of 60

Magna Cum Laude 3.70 Minimum of 60

Summa Cum Laude 3.90 Minimum of 60

Graduation and Commencement

All students must be enrolled for a minimum of at least one course in the semester in which they plan to
tinish their requirements. Because of the preparation involved with commencement and federal reporting
requirements related to earning a degtee, students must participate in the ceremony in the term they complete
requirements. Students completing requirements in the summer must attend the preceding May ceremony.

Students must file an application for degree form in the Office of the Registrar no later than Sept. 15 for
December graduates and Jan. 15 for May/summer graduates. This form indicates the intent to graduate and is
used to provide information to students concerning commencement events, as well as provide Viterbo
University with information to order diplomas and caps and gowns.

Degrees are official after the registrar checks that students have met all graduation requirements. The date
listed on the diploma/transcript will be the term in which the requirements were met. If students earn credit
for prior learning after they have completed other graduation requirements, their diplomas will list the term in
which the credit was granted.

Diplomas

Diplomas earned by graduates will be sent approximately eight weeks after the grades for the semester are
due, to the address listed on the application for degree form. All indebtedness to the university must be
cleared before a diploma and official transcripts will be released. The transcript, not the diploma, is proof of
an earned degree. Only one diploma is ever issued.
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Associate Degree
Program

Policy
A maximum of 30 credits may be accepted as transfer credits into the online associate degree program. A
maximum of 70 credits may be taken.

Associate of Arts

e requirements — COMM 150, 211, ENGL 103, 104, PHIL 101, RLST 160, 223, SOCL 125, a VUSM
100 level course, a VUSM 200 level course, an approved Core Curriculum Foundations
Communications II course (ENGL 215 recommended), an approved Core Curriculum Foundations
Quantitative Literacy course (MATH 130 recommended), an approved Core Curriculum Ways of
Thinking Artistic Awareness course (MUSC 109 recommended), an approved Core Curriculum Ways
of Thinking Historical Analysis course (HIST 112 recommended), an approved Core Curriculum
Ways of Thinking Literary Analysis course (ENGL 208 recommended), an approved Core
Curriculum Ways of Thinking Scientific Reasoning in the Natural Sciences Course (ENVS 101
recommended), an approved Core Curriculum Ways of Thinking Scientific Reasoning in the Social
Sciences Course (PSYC 171 recommended), an approved Core Curriculum Ways of Thinking
Philosophical Inquiry course (PHIL 100 recommended), elective credits to reach 62 total credits

e final degree requirements - 62 total minimum credits

Associate of Science

e requirements — BIOL 203, COMM 150, 211, ENGL 103, 104, PHIL 101, RLST 160, 223, SOCL
125, 2 VUSM 100 level course, a VUSM 200 level course, an approved Core Curriculum Foundations
Communications II course (ENGL 215 recommended), an approved Core Curriculum Foundations
Quantitative Literacy course (MATH 130 recommended), an approved Core Curriculum Ways of
Thinking Artistic Awareness course (MUSC 109 recommended), an approved Core Curriculum Ways
of Thinking Historical Analysis course (HIST 112 recommended), an approved Core Curriculum
Ways of Thinking Literary Analysis course (ENGL 208 recommended), an approved Core
Curriculum Ways of Thinking Scientific Reasoning in the Natural Sciences Course (ENVS 101
recommended), an approved Core Curriculum Ways of Thinking Scientific Reasoning in the Social
Sciences Course (PSYC 171 recommended)an approved Core Curriculum Ways of Thinking
Philosophical Inquity course (PHIL 100 recommended), elective credits to reach 62 total credits

e final degree requirements - 62 total minimum credits

Transfer Agreement (Associate of Arts or Science)

This degree program provides an opportunity for students to complete one year of coursework at Western
Technical College and complete an Associate of Arts or Associate of Science degree in one additional year.
Students must fulfill all requirements for the Core Curriculum, mission seminars, major requirements,
Associate of Arts or Associate of Science requirements and final degree requirements. Transfer courses and
waivers and/or substitutions could modify the credit total in the core curriculum and major.
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Bachelor Degree
Programs/Majors/
Minors

Organization of the degree offerings and curriculum.

Degrees Offered:

Bachelor of Art Education (B.A.Ed.)
Bachelor of Arts (B.A.)

Bachelor of Business Administration (B.B.A.)
Bachelor of Fine Arts (B.F.A.)

Bachelor of Liberal Studies (B.L.S)

Bachelor of Music (B.M.)

Bachelor of Science (B.S.)

Bachelor of Science in Community-Medical Dietetics (B.S.C.M.D.)
Bachelor of Science in Education (B.S.Ed.)
Bachelor of Science in Nursing (B.S.N.)

COLLEGE OF ARTS AND LETTERS

School of Fine Arts

Programs (Majors) Minors

Art Education** (B.A.Ed.) Art

Arts Administration (B.F.A) Arts Administration
Music (B.A.) Dance

Music Education** (B.M.) Music

Music Performance (B.M.) Sacred Music
Music Theatre (B.F.A) Theatre”

Studio Art (B.A., BF.A)
Theatre* (B.A., BF.A,, B.S))

School of Humanities

Programs (Majors) Minors

Broad Field Social Studies* (B.A., B.S.) English Language Arts™” Legal Studies
English* (B.A., B.S)) English Literature Philosophy
History (B.A.) English Writing Political Science
Liberal Studies (B.L.S.) Ethics Religious Studies
Philosophy (B.A., B.S.) History™ Spanish”
Religious Studies (B.A.) Interpreting Studies Women’s Studies
Spanish* (B.A.) Latin American Studies
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COLLEGE OF BUSINESS AND LEADERSHIP

Dahl School of Business

Programs (Majors) Minors

Accounting (B.B.A.) Accounting Management
Business Administration (B.B.A.) Business Administration Marketing
Business Education** (B.B.A.) Creative Media Design Sport Leadership
Creative Media Design (B.S.) Health Care Management Professional Selling
Finance (B.B.A.) Integrative Information Technology

Health Care and Wellness Management (B.S.)
Management and Leadership (B.B.A.)
Marketing (B.B.A.)

Sport Management and Leadership (B.B.A.)

Degree Completion Programs (Majors)
Accounting (B.B.A.)

Health Care Management (B.B.A.)
Management Information Systems (B.B.A.)
Organizational Management (B.B.A.)
Professional Studies (B.S.)

Servant Leadership Department
Minors
Servant Leadership

D.B. Reinhart Institute of Ethical Leadership

COLLEGE OF EDUCATION, SCIENCE AND MATHEMATICS

School of Education

Programs (Majors)

Educational Studies (B.S.Ed.)

Elementary Education** (B.S.Ed.)

Secondary Education (degree respective to major)

o Art e  English

e Biology e  Mathematics
e  Broad Field Social Studies e  Music

e  Business e  Spanish

e Chemistry ®  Theatre

Technology Education** (B.S.)

School of Natural Sciences and Mathematics

Programs (Majors) Minors

Biochemistry (B.S.) Biology”™

Biology* (B.S.) Chemistry”™
Biopsychology (B.S.) Environmental Science
Chemistry (ACS)* (B.S.) Mathematics™

Clinical Laboratory Science (B.S.) Physics
Environmental Biology (B.S.) Science™”
Mathematical Physics (B.S.) Sport Science
Mathematics* (B.S.) Sustainability

Sport Science and Leadership (B.S.)

38



BACHELOR DEGREE PROGRAMS

COLLEGE OF NURSING, HEALTH, AND HUMAN BEHAVIOR

School of Nursing
Programs (Majors)
Nursing (B.S.N.)

Degree Completion Programs (Majors)
Nursing (B.S.N)

School of Health and Human Behavior

Programs (Majors) Minors

Criminal Justice (B.A., B.S.) Criminal Justice Psychology

Dietetics (B.S.C.M.D.) Diversity Studies Sociology

Psychology (B.A., B.S.) Family Studies Substance Abuse Counseling
Social Work (B.A., B.S.) Gerontology

Sociology (B.A., B.S.)

Degree Completion Programs (Majors)
Criminal Justice Administration (B.S.)
Substance Abuse Counseling (B.A., B.S.)

*  Also available as a certifiable major in education.
** Only offered as a certifiable major in education.
Also available as a certifiable minor in education.

~” Only offered as a certifiable minor in education.
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Accounting Major
http://www.viterbo.edu/accounting

Policy

e All students pursuing the B.B.A. degree must maintain a cumulative grade point average of 2.5 or
higher (on a 4.0 scale) in the major requirement courses, and students must receive a letter grade of C
(2.0) or higher in each of these courses. If a grade of CD or below is earned in any of these courses,
the course must be repeated until a grade of C or higher is achieved. Students pursuing the business
education major must maintain a 2.75 grade point average in all business and education coursework.

e All transfer students seeking an undergraduate degree offered by the Dahl School of Business must
earn a minimum of 15 credits of business coursework at Viterbo University.

e Students completing an adult learning degree completion bachelor degree may not concurrently
double major or double degree in a major offered as a traditional student major.

Accounting Major (Bachelor of Business Administration)

e Core curriculum and mission seminars (38-52 credits) — see core curriculum section of catalog
e Major requirements (72 credits) — ACCT 211, 212, 311, 312, 313, 321, 415, 418, 425, BLAW 343,
450, ECON 101, 102, FINA 331, MATH 270, MGMT 101, 230, 243, 300, 341, 447, 449, MKTG
351, three credits of ACCT 487
¢ Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level
Transfer courses and waivers and/or substitutions could modify the required credit total in the core
curriculum and major.

Accounting (degree completion) Major (Bachelor of Business Administration)
The following courses are prerequisites to taking the courses required in the major: ACCT 211, 212, 313, 415,
BLAW 343, ECON 101 or 102, INFO 200 (or an accounting information systems course equivalent).
Students must successfully complete all prerequisites before enrolling in the courses required in the major.
e Core curriculum and mission seminars (35-43 credits) — see the core curriculum section of this
catalog
e  Major requirements (33 credits) — ACCD 330, 340, 455, ACCT 410, 425, BLAW 450, OMGT 305,
306, 309, 318, 401
¢ Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level
Transfer courses and waivers and/or substitutions could modify the required credit total in the core
curriculum and major.

Accounting (transfer agreements) Major (Bachelor of Business Administration)
The Associate of Applied Science (A.A.S.) degree must have been earned within five years of entering Viterbo
University for Chippewa Valley Technical College (CVTC), Moraine Park Technical College (MPTC), and
Northcentral Technical College (NTC) graduates and May 2006 or later for Western Technical College
(WTC) graduates. Students may not begin these programs or be considered a student in these programs until
the A.A.S. degree has been completed and documented on the technical college transcript. The student
cannot be dually enrolled. The A.A.S. degree must be completed prior to transfer to Viterbo.
e Core curriculum and mission seminars (38-52 credits) — see the cote curticulum section of this
catalog
e Major requirements (28-48 credits) — see below
e Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level
Transfer courses and waivers and/or substitutions could modify the required credit total in the core
curriculum and major.
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Technical College Associate Degree Program Major Requirements

CVTC Accounting ACCT 311, 312, 4106, 418, 425, BLAW 450, FINA
331, MGMT 341, 449, MKTG 351

MPTC Accounting ACCT 311, 312, 418, BLAW 450, MGMT 230, 300,
341, 447, 449, 457, MKTG 351

NTC Accounting ACCT 416, 418, 425, BLAW 450, FINA 331,
MGMT 341, 447, 449, 457, MK'TG 351

WTC Accounting ACCT 311, 312, 4106, 418, 425, BLAW 450, FINA
331, MGMT 341, 447, 449, MKTG 351, COMM 105

WTC Finance ACCT 311, 312, 313, 416, 418, 425, BLAW 450,
COMM 105, MGMT 341, 447, 449, 457, 487

Accounting (transfer agreement/degree completion) Major (Bachelor of Business
Administration)
The Associate of Applied Science (A.A.S.) degree must have been earned within five years of entering Viterbo
University for Chippewa Valley Technical College (CVTC) Moraine Park Technical College (MPTC), and
Northcentral Technical College (NTC) graduates and May 2006 or later for Western Technical College
(WTC) graduates. Students may not begin these programs or be considered a student in these programs until
the A.A.S. degree has been completed and documented on the technical college transcript. The student
cannot be dually enrolled. The A.A.S. degree must be completed prior to transfer to Viterbo.

e Core curriculum and mission seminars (38-52 credits) — see core curriculum section of catalog

e Major requitements (28-48 credits) — see below

¢ Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the

300/400 level

Transfer courses and waivers and/or substitutions could modify the required credit total in the core
curriculum and major.

Technical College Associate Degree Program Major Requirements

CVTC Accounting ACCD 330, 340, 455, ACCT 416, 425, BLAW 450,
OMGT 306, 309, 318

MPTC Accounting ACCD 330, 340, ACCT 410, 425, BLAW 450,
OMGT 305, 306, 309, 401

NTC Accounting ACCD 330, 340, 455, ACCT 416, BLAW 450,
OMGT 306, 309, 318, 401

WTC Accounting ACCD 330, 340, 455, ACCT 416, 425, BLAW 450,
COMM 105, OMGT 306, 309, 318

WTC Finance ACCD 330, 340, 455, ACCT 416, 425, BLAW 450,
COMM 105, OMGT 3006, 308, 309

Accounting Minor

Accounting Minor

e ACCT 211, 212, nine credits from ACCT 311, 312, 313, 415, 416, 418, 419, 420, BLAW 450
The total credits of the minor requirements are 15. Transfer course and waivers and/or substitutions could
modify these credit totals.
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Art Major

http://www.viterbo.edu/art-department

Policy
e The below courses may be used to fulfill the studio requirement: ARTS 111, 112, 121, 122, 203, 207,
216, 228, 239, 2806, 288, 300, 305, 308, 316, 317, 320, 328, 339, 486, 489
e See the School of Education Web page for teacher education policy

Studio Art (BFA) Policy

e Students may apply to this art honors program after completing their third semester as an art major.
Students choose a concentration and apply for admission to this honors art program after completing
the art foundations program. Students working towards the Bachelor of Art Education degree are
encouraged to apply for this program. Students should consult the art department handbook for a
complete list of policies and procedures.

e The B.F.A. is a professional degree that enhances career opportunities and is the preferred degree for
entrance into Master of Arts or Master of Fine Arts programs.

e B.F.A. concentration areas: ceramics, design, drawing, interdisciplinary media, painting, photography,
pre-art therapy, printmaking, sculpture

Art, Early Childhood through Adolescence, Education Major (Bachelor of Art Education)

e Core curriculum and mission seminars (38-52 credits) — sec the core curriculum section of this
catalog
Education majors are required to take specific core courses to satisfy DPI licensure requirements.
Students may take any course fulfilling the core curriculum requirement categories, with the
exception of specific courses in the categories following: oral communication — EDUC 255; historical
analysis — HIST 101, 102, 106, 111, or 112; scientific reasoning in the natural sciences — ENVS 101;
theological inquiry — RLST 160 or 342; integrating faith and practice — RLST 433

e Major requitements (51 credits) — ARTS 111, 112, 121, 122, 160, 203, 206, 207, 216, 228, 239, 300
ot 308, 350, 351, nine credits of art studio in the area of concentration

¢  Education requirements (38 credits) — ARTS 361, 362, 463, 464, EDUC 150, 215, 255, 306, 310,
330, 390, 482, 483

¢ Freshman and sophomore reviews, senior exhibition

¢ Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level
Transfer courses and waivers and/or substitutions could modify the required credit total in the core
curriculum and major.

Studio Art Major (Bachelor of Arts)
e Core curriculum and mission seminars (38-52 credits) — see core curriculum section of catalog
¢ Major requirements (52-56 credits) — ARTS 111, 112, 121, 122, 160, 300, 308, 350, 351, 489, 24
credits of art studio
¢ Freshman and sophomore reviews, senior exhibition
e Bachelor of Arts requirement — a minimum of three classes (nine credits minimum) of world
language in preferably one, but not more than two languages
e Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level
Transfer courses and waivers and/or substitutions could modify the required credit total in the core
curriculum and major.

Studio Art Major (Bachelor of Fine Arts)
e  Core curriculum and mission seminars (38-52 credits) — see core curriculum section of catalog
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e Major requirements (73 credits) — ARTS 111, 112, 121, 122, 160, 203, 207, 216, 239, 300, 308, 350,
351, 489 (three credits), 490, 30 credits of art studio (minimum of nine credits within the area of
concentration)

¢ Freshman and sophomore reviews, senior exhibition

e Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level

Transfer courses and waivers and/or substitutions could modify the required credit total in the core
curriculum and major.

Art Minor

Policy
e The below courses may be used to fulfill the studio requirement: ARTS 111, 112, 121, 122, 203, 207,
216, 228, 286, 288, 300, 305, 308, 316, 317, 320, 328, 486, 489

Art Minor

e ARTS 111,112, 121, 122, 160, three credits studio of choice
The total credits of the minor requirements are 18. Transfer course and waivers and/or substitutions could
modify these credit totals.

Arts Administration Major
http://www.viterbo.edu/arts-administration

Arts Administration Major (Bachelor of Fine Arts)
e Core curriculum and mission seminars (38-52 credits) — sce the core curriculum section of this
catalog
e  Major requirements (39 credits) — AADM 200, 300, 340, 350, 400, BLAW 343, 344, ECON 102,
MGMT 320, 342 or OMGT 400, MKTG 351 or OMGT 309, two courses from ACCT 211, INFO
150 or MGMT 210,
¢ Fine arts emphasis — sclect one emphasis
o performing arts emphasis (36 credits) — AADM 287 or 487 (minimum three credits),
ARTS 160, DANC 100 or 105, MUSC 109, THTR 250, 244, 18 credits of DANC, MUSC,
THTR
o visual arts emphasis (30-32 credits) — AADM 287 or 487 (minimum three credits), ARTS
111, 112, 160, 206, 350, 351, DANC 100 or 105, MUSC 109, THTR 244
¢ Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level
Transfer courses and waivers and/or substitutions could modify the required credit total in the core
curriculum and major.

Arts Administration Minor

Arts Administration Minor (Fine Arts Majors)
e AADM 200, 300 or 350, 340, two courses from AADM 400, ACCT 211, BLAW 343, MGMT 210,
MGMT 320
The total credits of the minor requirements are 15. Transfer coutse, waivers and/or substitutions, and
prerequisite courses could modify these credit totals.

Arts Administration Minor (Non-Fine Arts Majors)
e  AADM 200, 300 or 350, 340, two courses from ARTS 160, COMM 110, DANC 100, MUSC 109,
THTR 244, one course from AADM 400, ACCT 211, BLAW 343, MGMT 210, MGMT 320
The total credits of the minor requirements are 18. Transfer coutse, waivers and/or substitutions, and
prerequisite courses could modify these credit totals.
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Biochemistry Major
http://www.viterbo.edu/biochemistry

Biochemistry Major (Bachelor of Science)
e Core curriculum and mission seminars (38-52 credits) — see the core curriculum section of this
catalog
e Major requirements (52-56 credits) — BIOL 160, 161, 250, 370, 498 or CHEM 498, 499 or CHEM
499, CHEM 120, 121, 240, 360, 397, 475, MATH 220, 221 or 230, PHYS 260, 261, 270, 271, one
course from BIOL 381, 430, CHEM 330, 340, 430
e Bachelor of Science requitement — a minimum of 11 credits of natural science and/or
mathematics
¢ Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level
Transfer courses and waivers and/or substitutions could modify the required credit total in the core
curriculum and major.

Those students interested in graduate work in biochemistry should follow the recommendations of the
American Chemical Society which requires specifically MATH 220, 221, and 320; PHYS 260 and 261; and
also either CHEM 430 or 362.

Because a biochemistry major program intrinsically contains significant work in both biology and chemistry,
declared minors in biology and chemistry will not be granted.

American Chemical Society (ACS) Accredited Biochemistry Major (Bachelor of Science)
The same as the above biochemistry major with the additional major requirement of CHEM 350, 362, 430 or
470.

Biology Major

http://www.viterbo.edu/biology

Policy

e Students majoring in biology must maintain a biology grade point average (GPA) of 2.25 to continue
in and graduate from this program. The biology GPA is based on all grades earned in the required
and elective courses taken in biology and required support courses. Any student whose biology GPA
falls below 2.25 will be placed on probation for one semester. If the biology GPA is not raised during
that semester, the student may not enroll in further biology courses. An earned grade of a D or lower
in any biology or support course will not be credited toward the biology major.

e Directed research must be faculty-approved, but may be conducted at an institution other than
Viterbo University with prior approval. Special topics are offered periodically. Credit for these
courses may substitute for one or more of the listed courses with faculty approval.

e See the School of Education Web page for teacher education policy.

Biology Major (Bachelor of Science)
e Core curriculum and mission seminars (38-52 credits) — see the core curriculum section of this
catalog
¢ Major requitements (55-62 credits) — BIOL 160, 161, 250, 251, 397, 489 or 498, 499, CHEM 120,
121, 140 or 240, MATH 113 or placement into calculus, 130 or 230, PHYS 250 and 270 or 260 and
270, 15 credits of upper division from BIOL including one course from each of the following areas
(three courses must include a lab)
o organismal biology — BIOL 317, 347, 353, 426, 482
o cell and molecular biology — BIOL 305, 370, 376, 381, 430
o ecological and evolutionary interactions with the environment — BIOL 310, 321, 340
Students planning to attend medically related schools may be required to take CHEM 340 and PHYS
251/271 or 261/271.
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e Bachelor of Science requitement — a minimum of 11 credits of natural science and/or
mathematics
e Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level
Transfer courses and waivers and/or substitutions could modify the required credit total in the core
cutriculum and major.

Biology, Early Adolescence through Adolescence, Education Major (Bachelor of Science)
e Core curriculum and mission seminars (38-52 credits) — see the core curriculum section of this
catalog
Education majors are required to take specific core courses to satisty DPI licensure requirements.
Students may take any course fulfilling the core curriculum requirement categories, with the
exception of specific courses in the categories following: oral communication — EDUC 255; historical
analysis — HIST 101, 102, 106, 111, or 112; scientific reasoning in the natural sciences — ENVS 101
and CHEM 101 or ESCI 103 or PHYS 102; theological inquiry — RLST 160 or 342; integrating faith
and practice — RLST 433
e Major requirements (55-70 credits) — BIOL 160, 161, 250, 251, 397, 487 or 498, 499, CHEM 120,
121, 140 or 240, MATH 113 or placement into calculus, 130 or 230, PHYS 250 and 270 or 260 and
270, 15 credits of upper division BIOL including one course from each of the following areas (three
courses must include a lab) and must include BIOL 347, 376, 430
o organismal biology — BIOL 317, 347, 353, 426, 482
o cell and molecular biology — BIOL 305, 370, 376, 381, 430
o ecological and evolutionary interactions with the environment — BIOL 310, 321, 340
¢  Education requirements (35 credits) — EDUC 150, 215, 255, 306, 316, 327, 330, 390, 459, 482,
483
e Bachelor of Science requirement — a minimum of 11 credits of natural science and/or
mathematics
¢ Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level
Transfer courses and waivers and/or substitutions could modify the required credit total in the core
curriculum and major.

Viterbo University Degree in Three Program for Biology Majors

This accelerated degree program provides an opportunity for outstanding, highly motivated students to
complete their bachelot’s degree in three years rather than the traditional four. This program is available to
students who wish to major in biology. It is also possible to obtain a minor in chemistry or Spanish while
completing the biology degree in three program.

Biology Minor

Policy

e Biology minors must maintain a biology grade point average (GPA) of 2.25 in biology courses.

Biopsychology majors may not earn a biology minor.

e Sece the School of Education Web page for teacher education policy.
Biology Minor

e BIOL 251 or 348, a minimum of 12 credits of BIOL (a minimum of three at the upper division level)
The total credits of the minor requirements are 15-16. Transfer course, waivers and/or substitutions, and
prerequisite courses could modify these credit totals.

Biology, Early Adolescence through Adolescence, Education Minor
See the School of Education dean for certifiable minor requirements.
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Biopsychology Major

http:

www.viterbo.edu/biopsychology

Biopsychology Major (Bachelor of Science)

Core curriculum and mission seminars (38-52 credits) — see the core cutrriculum section of this
catalog

Major requirements (55-62 credits) — BIOL 160, 161, 250, 251, 340, 397 or PSYC 330, BIOP 261,
353, 430, 489, 499, MATH 130 or 230, PSYC 171, 270, 305 or 340, 335, eight credits from CHEM
Bachelor of Science requitement — a minimum of 11 credits of natural science and/or
mathematics

Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level

Transfer courses and waivers and/or substitutions could modify the required credit total in the core
curriculum and major.

Broad Field Social Studies Major

Students must earn grades of C or higher in history courses to fulfill the history requirement.
Students must earn grades of C or higher in the social studies course requirements for graduation.
Any student whose broad field social studies (BFSS) grade point average (GPA) falls below 2.0 will
be placed on probation for one semester. If the GPA is not raised to 2.0 by the end of this one
semester grace period, the student may not enroll in additional social studies courses as a BFSS
major. No student will be allowed to graduate as a BESS major if his/her GPA in BFSS courses is

Students may not double major in broad field social studies and history.

http://www.viterbo.edu/broad-field-social-studies
Policy
L
below 2.0.
[ ]
e See the School of Education Web page for teacher education policy.
L

Broad Field Social Studies Major (Bachelor of Arts or Bachelor of Science)

Core curriculum and mission seminars (38-52 credits) — see the core curriculum section of this
catalog

Major requirements (58 credits) — ECON 101, GEOG 132, HIST 100, 101 or 105, 102 or 1006,
111, 112, 370, three credits of 481, POSC 120, 121, PSYC 171, RLST 433, SOCL 125, 320, 330, 12
credits of HIST (excluding 487 or portfolio), with at least nine at the 300 level or above (HIST 295
recommended)

School of Humanities requirement — a minor, a year of language study, or study abroad experience
(see degree requirement section of this catalog for details)

Bachelor of Arts requirement — a minimum of three classes (nine credits minimum) of world
language in preferably one, but not more than two languages OR

Bachelor of Science requitement — a minimum of 11 credits of natural science and/or
mathematics

Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level

Transfer courses and waivers and/or substitutions could modify the required credit total in the core
curriculum and major.

Broad Field Social Studies, Early Adolescence through Adolescence, Education Major (Bachelor of
Science)

Core curriculum and mission seminars (38-52 credits) — sce the core cutriculum section of this
catalog

Education majors are required to take specific core courses to satisfy DPI licensure requirements.
Students may take any course fulfilling the core curriculum requirement categories, with the
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exception of specific courses in the categories following: oral communication — EDUC 255; historical
analysis — HIST 101, 102, 106, 111, or 112; scientific reasoning in the natural sciences — ENVS 101
and CHEM 101 or ESCI 103 or PHYS 102; theological inquiry — RLST 160 or 342; integrating faith
and practice — RLST 433
e Major requirements (72-75 credits) — ECON 101, 102, ESCI 103, GEOG 132, HIST 100, 101 or
105, 102 or 1006, 111, 112, 370, three credits of 481, 488, POSC 120, 121, PSYC 171, 220, 250, RLST
433, SOCL 125, 320, 330, 12 credits of HIST (excluding 487 or portfolio), with at least nine at the
300 level or above
e Education requirements (35 credits) — EDUC 150, 215, 255, 3006, 316, 330, 338, 390, 459, 482,
483
e School of Humanities requirement — a minor, a year of language study, or study abroad experience
(see degree requirement section of this catalog for details)
e Bachelor of Science requitement — a minimum of 11 credits of natural science and/or
mathematics
¢ Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level
Transfer courses and waivers and/or substitutions could modify the required credit total in the core
curriculum and major.

Business Administration Major
http:/ /www.viterbo.edu/business-administration

Policy

e All students pursuing the B.B.A. degree must maintain a cumulative grade point average of 2.5 or
higher (on a 4.0 scale) in the major requirement courses, and students must receive a letter grade of C
(2.0) or higher in each of these courses. If a grade of CD or below is earned in any of these courses,
the course must be repeated until a grade of C or higher is achieved. Students pursuing the business
education major must maintain a 2.75 grade point average in all business and education coursework.

e All transfer students seeking an undergraduate degree offered by the Dahl School of Business must
earn a minimum of 15 credits of business coursework at Viterbo University.

Business Administration Major (Bachelor of Business Administration)
e Core curriculum and mission seminars (38-52 credits) — see core curriculum section of catalog
e Major requirements (69 credits) — ACCT 211, 212, BLAW 343, ECON 101, 102, FINA 331,
MATH 270, MGMT 101, 210, 230, 243, 300, 325, 341, 447, 449, 474, MKTG 351, four credits from
ACCT 487 or MGMT 487 ot MKTG 487 or SPML. 487, 15 credits from ACCT, BLAW, COMM,
FINA, HMGT, MGMT, MKTG, or SPML
¢ Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level
Transfer courses and waivers and/or substitutions could modify the required credit total in the core
curriculum and major.

Business Administration (transfer agreement/degree completion) Major (Bachelor of
Business Administration)
The Associate of Applied Science (A.A.S.) degree must have been earned May 2006 or later for Western
Technical College (WTC) graduates. Students may not begin these programs or be considered a student in
these programs until the A.A.S. degree has been completed and documented on the technical college
transcript. The student cannot be dually enrolled. The A.A.S. degree must be completed prior to transfer to
Viterbo.
e Core curriculum and mission seminars (35-43 credits) —see core curriculum section of catalog
¢ Major requirements (26-42 credits) — see below

¢ Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level
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Transfer courses and waivers and/or substitutions could modify the required credit total in the core
curriculum and major.

Technical College Associate Degree Program Major Requirements

WTC Finance COMM 105, MGMT 341, 447, 449, 457, 474, 487,
nine credits of upper division from ACCT, BLAW,
COMM, ECON, FINA, HMGT, MGMT, MKTG,
SPML

WTC Computer Support Specialist ~ ACCT 212, BLAW 343, COMM 105, FINA 331,
MGMT 341, 447, 449, 457, 474, 481, MK'TG 351

WTC Human Resource Management ACCT 212, COMM 105, ECON 102, FINA 331,
MGMT 447, 449, 457, 474, 487, MKTG 351, five
credits from ACCT, BLAW, COMM, ECON, FINA,
HMGT, MGMT, MKTG, SPML

WwWTC Network Systems ACCT 212, BLAW 343, COMM 105, FINA 331,
Administration MGMT 305, 341, 447, 449, 457, 474, MKTG 351,
three credits from ACCT, BLAW, COMM, ECON,
FINA, HMGT, MGMT, MKTG, SPML

WTC Paralegal COMM 105, FINA 331, MGMT 341, 447, 449, 457,
474, MKTG 351, nine credits from ACCT, BLAW,
COMM, ECON, FINA, HMGT, MGMT, MKTG,
SPML

WTC Web and Software Developer ~ ACCT 212, BLAW 343, COMM 105, FINA 331,
MGMT 305, 341, 447, 449, 457, 474, MKTG 351,
two credits from ACCT, BLAW, COMM, ECON,
FINA, HMGT, MGMT, MKTG, SPML

Business Administration Minor

Policy
e  Students declaring majors offered through or in conjunction with the Dahl School of Business,
including arts administration and business education, cannot declare the business administration
minot.

Business Administration Minor
e ACCT 211, BLAW 343 or 344, ECON 102, MGMT 320 or 341; three credits (not previously taken
above) from ACCT 212, 311, 312, 313, 415, BLAW 343, 344, 445, ECON 400, FINA 331, INFO
310, 320, 350, MGMT 210, 230, 243, 300, 305, 320, 342, 375, 379, 385, 395, 396, 400, 443, 448, 481,
490, MKTG 351, 352, 353, 354, 356
The total credits of the minor requirements are 15. Transfer course and waivers and/or substitutions could
modify these credit totals.

Business Education Major
http://www.viterbo.edu/business-education

Policy
e All students pursuing the B.B.A. degree must maintain a cumulative grade point average of 2.5 or
higher (on a 4.0 scale) in the major requirement courses, and students must receive a letter grade of C
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(2.0) or higher in each of these courses. If a grade of CD or below is earned in any of these courses,
the course must be repeated until a grade of C or higher is achieved. Students pursuing the business
education major must maintain a 2.75 grade point average in all business and education coursework.
e All transfer students secking an undergraduate degree offered by the Dahl School of Business must
earn a minimum of 15 credits of business coursework at Viterbo University.
e Sece the School of Education Web page for teacher education policy.

Business, Early Childhood through Adolescence, Education Major (Bachelor of Science)

e Core curriculum and mission seminars (38-52 credits) — see core curriculum section of catalog
Education majors are required to take specific core courses to satisfy DPI licensure requirements.
Students may take any course fulfilling the core curriculum requirement categories, with the
exception of specific courses in the categories following: oral communication — EDUC 255; historical
analysis — HIST 101, 102, 106, 111, or 112; scientific reasoning in the natural sciences — ENVS 101
and CHEM 101 or ESCI 103 or PHYS 102; theological inquiry — RLST 160 or 342; integrating faith
and practice — RLST 433

e Major requirements (46 credits) — ACCT 211, 212, BLAW 343, ECON 101, 102, ECON 400 ot
FINA 331, INFO 220, MGMT 210, 243, 300, 320, 341, 481, 490, MKTG 351

¢ Education requirements (39 credits) — EDUC 150, 215, 255, 306, 312, 316, 330, 336, 390, 402,
4063, 482, 483

e Bachelor of Science requirement — a minimum of 11 credits of natural science and/or
mathematics

¢ Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level

Transfer courses and waivers and/or substitutions could modify the required credit total in the core
curriculum and major.

Chemistry Major

http://www.viterbo.edu/chemistry

Policy
e MATH 320, 321 and 340 are recommended electives.
e See the School of Education Web page for teacher education policy.

American Chemical Society (ACS) Accredited Chemistry Major (Bachelor of Science)
e  Core curriculum and mission seminars (38-52 credits) — see core curriculum section of catalog
e Major requirements (63-66 credits) — BIOL 160, CHEM 120, 121, 240, 330, 350, 360, 370, 397,
498, 499, MATH 220, 221, PHYS 260, 261, 270, 271, eleven (minimum) credits from CHEM 340,
362, 372, 430, 440, 470, 475, 480
e Bachelor of Science requirement — a minimum of 11 credits of natural science and/or
mathematics
e Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level
Transfer courses and waivers and/or substitutions could modify the required credit total in the core
curriculum and major.

American Chemical Society (ACS) Accredited Chemistry, Early Adolescence through Adolescence,
Education Major (Bachelor of Science)

e Core curriculum and mission seminars (38-52 credits) — see core curriculum section of catalog
Education majors are required to take specific core courses to satisfy DPI licensure requirements.
Students may take any course fulfilling the core curriculum requirement categories, with the
exception of specific courses in the categories following: oral communication — EDUC 255; historical
analysis — HIST 101, 102, 106, 111, or 112; scientific reasoning in the natural sciences — ENVS 101
and CHEM 101 or ESCI 103 or PHYS 102; theological inquiry — RLST 160 or 342; integrating faith
and practice — RLST 433
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e Major requirements (63-66 credits) — BIOL 160, CHEM 120, 121, 240, 330, 350, 360, 370, 397,
498, 499, MATH 220, 221, PHYS 260, 261, 270, 271, eleven (minimum) credits from CHEM 340,
362, 372, 430, 440, 470, 475, 480

¢  Education requirements (35 credits) — EDUC 150, 215, 255, 306, 316, 327, 330, 390, 459, 482,
483

e Bachelor of Science requirement — a minimum of 11 credits of natural science and/or
mathematics

e Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level
Transfer courses and waivers and/or substitutions could modify the required credit total in the core
cutriculum and major.

Chemistry Minor

Policy
e See the School of Education Web page for teacher education policy.

Chemistry Minor

e CHEM 120, 121, three courses from 240, 330, 350, 360, or 370
The total credits of the minor requirements are 19-20. Transfer course, waivers and/or substitutions, and
prerequisite courses could modify these credit totals

Chemistry, Early Adolescence through Adolescence, Education Minor
See the School of Education dean for certifiable minor requirements.

Clinical Laboratory Science Major
http:/ /www.viterbo.edu/clinical-lab-science

Clinical Laboratory Science Major (Bachelor of Science)
Note — students will complete three years of coursework at Viterbo University and one year at Mayo School
of Health Sciences.
e Core curriculum and mission seminars (38-52 credits) — sec the core curriculum section of this
catalog
e  Major requirements (73-124 credits) — BIOL 160, 161, 250, 251, 296, 347, 370, 371, 397, 430,
CHEM 120, 121, 240, 340, CLBS 481, 482, 483, MATH 112 or 113 or placement into calculus, 230
e Bachelor of Science requirement — a minimum of 11 credits of natural science and/or
mathematics
¢ Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level
Transfer courses and waivers and/or substitutions could modify the required credit total in the core
curriculum and major.

Creative Media Design Major
http://www.viterbo.edu/creative-media-design

Creative Media Design Major (Bachelor of Science)
e Core curriculum and mission seminars (38-52 credits) — see core curriculum section of catalog
e Major requirements (64 credits) — COMM 105, 110, 115, 220, 231, 331, 332, 336, 442, BLAW 343,
ECON 102, MKTG 351, 352, 353, 354, 450, MGMT-101, 230, 300, 320, 341, 3 credits of MGMT-
487

e Bachelor of Science requirement — a minimum of 11 credits of natural science and/or
mathematics
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¢ Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level
Transfer courses and waivers and/or substitutions could modify the required credit total in the core
curriculum and major.

Creative Media Design (transfer agreement) Major (Bachelor of Science)
Viterbo University has transfer programs in place with Western Technical College (WTC) leading to the
Bachelor of Science (B.S.). The Associate of Applied Science (A.A.S.) degree from WT'C must have been
earned May 2006 or later. Students may not begin these programs or be considered a student in these
programs until the A.A.S. degree has been completed and documented on the technical college transcript.
The student cannot be dually enrolled. The A.A.S. degree must be completed prior to transfer to Viterbo.
e Core curriculum and mission seminars (38-52 credits) — see core curriculum section of catalog
e Major requirements (25-36 credits) — see below
e Bachelor of Science requirement — a minimum of 11 credits of natural science and/or
mathematics
¢ Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level
Transfer courses and waivers and/or substitutions could modify the required credit total in the core
curriculum and major.

Technical College Associate Degree Program Major Requirements

WTC Visual Communication BLAW 343, MKTG 351, 352 or 353, 450, MGMT
341, 3 credit of 487, COMM 332, 335, 460

WTC Graphic Design BLAW 343, MKTG 351, 352 or 353, 450, 3 credits
of MGMT 487, COMM 328, 332, 337, 460

Creative Media Design Minor
e COMM 118, 140, MKTG 351 or 352 or 354 or 450, six additional credits from COMM 220, 231,
321, 328, 332, 335, 3306, or 337
The total credits of the minor requirements are 15. Transfer coutse, waivers and/or substitutions, and
prerequisite courses could modify these credit totals.

Criminal Justice Major
http://www.viterbo.edu/criminal-justice

Policy
¢ Due to the interdisciplinary nature of the criminal justice major, students may not major in both
criminal justice and sociology.

Criminal Justice Major (Bachelor of Arts or Science)
e Core curriculum/mission seminars (38-52 credits) — see core curriculum section of this catalog
¢ Major requirements (54 credits) — CRM]J 150, 203, 230, 265, 280, 320, 351 or SOCL 351, 364 or
SOCL 364, 365, 370, 465 or SOCL 465, 470, MATH 130 or PSYC 223 or SOCL 223, SOCL 125,
320, 338, six credits of CRM] 487.
e Bachelor of Arts requirement — a minimum of three classes (nine credits minimum) of world
language in preferably one, but not more than two languages OR
e Bachelor of Science requitement — a minimum of 11 credits of natural science and/or
mathematics
e Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level
Transfer courses and waivers and/or substitutions could modify the required credit total in the core
curriculum and major.
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Criminal Justice (transfer agreement) Major (Bachelor of Arts or Science)
Students with an earned A.A.S. degree from any Wisconsin technical college or Rochester Community and
Technical College may earn a Bachelor of Science with a major in criminal justice. The degree must have been
earned May 2006 or later. Students may not begin these programs or be considered a student in these
programs until the A.A.S degree has been completed and documented on a transcript. The student cannot be
dually enrolled. The A.A.S degree must be completed prior to transfer to Viterbo.
(Available to Wisconsin Technical College or Rochester Commnnity and Technical College graduates with an earned Associate of
Applied Science degree in criminal justice.)
e Core curriculum and mission seminars (38-52 credits) — see core curriculum section of catalog
e Major requirements (36 credits) — CRM]J 265, 320, 351, 364, 465, 470, MATH 130 or PSYC 223 or
SOCL 223, SOCL 338, six credits of CRM]J 487, three credits upper division CRMJ
e Bachelor of Arts requirement — a minimum of three classes (nine credits minimum) of world
language in preferably one, but not more than two languages OR
e Bachelor of Science requirement — a minimum of 11 credits of natural science and/or
mathematics
¢ Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level
Transfer courses and waivers and/or substitutions could modify the required credit total in the core
curriculum and major.

Criminal Justice (transfer agreement) Major (Bachelor of Science)

This degree program provides an opportunity for students to complete one year of coursework at Western
Technical College and complete a Bachelor of Science degree with a major in criminal justice in three
additional years. Students must fulfill all requirements for the Core Curriculum, mission seminars, major
requirements, Bachelor of Science requirements and final degree requirements. Transfer courses and waivers
and/or substitutions could modify the credit total in the core curriculum and major.

Criminal Justice Administration Major
http://www.viterbo.edu/criminal-justice-administration-online

e Students can enter this major with an associate degree in a criminal justice related field (e.g. law
enforcement, corrections, etc.) or complete the following prerequisites: CRM] 150, 280, 365, 370.

e Students completing an adult learning degree completion bachelor degree may not concurrently
double major or double degree in a major offered as a traditional student major.

Criminal Justice Administration (degree completion) Major (Bachelor of Science)
e Core curriculum and mission seminars (35-43 credits) — sec the core curriculum section of this
catalog
e  Major requirements (27 credits) — CRM] 320, 351, 364, 470, ENGL 307 or OMGT 302, MATH
130 or OMGT 305, OMGT 306, 400, SOCL 320
e Bachelor of Science requirement — a minimum of 11 credits of natural science and/or
mathematics
¢ Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level
Transfer courses and waivers and/or substitutions could modify the required credit total in the core
curriculum and major.

Criminal Justice Minor

Criminal Justice Minor

e CRM]J 150, 12 credits of CRMJ (a minimum of six at the upper division level)
The total credits of the minor requirements are 15. Transfer course, waivers and/or substitutions, and
prerequisite courses could modify these credit totals.
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Cross-Categorical Special Education Minor

Policy
e This is an add-on license and must accompany the B.S. in Education major.
e See the School of Education Web page for teacher education policy.

Cross-Categorical Special Education Minor
e EDUC 203, 290, 370, 374, 385, 443, 444

The total credits of the minor requirements are 21. Transfer course and waivers and/or substitutions could
modify these credit totals.

Dance Minor

Policy
e There will be a qualifying audition for those students who wish to test out of DANC 110 and/or
other lower division dance courses. Students who test out of DANC 110 and/or other lower division
dance courses must still complete 14 credits of dance courses. Courses may not be repeated to fulfill
the credit requirements for the dance minor.

Dance Minor

e  DANC 100, 220, 360, one credit of 490, seven courses from DANC 110, 214, 230, 250, 270, 314,
320, 330, 350, 370, 414, 430, MUSC 284, 336
The total credits of the minor requirements are 14. Transfer course and waivers and/or substitutions could
modify these credit totals.

Diversity Studies Minor

Policy
e A maximum of six credits of the diversity studies minor may be used to satisfy the requirements of a
major or another minor.

Diversity Studies Minor

e SOCL 320, 12 credits from at least three of the categories below with a maximum of six credits from
any subject or any category
o global studies: ENGL 309, GEOG 132 LASP 200, 350, MGMT 490, PHIL 346, 365, POSC
382, RLST 433, SOCL 330, SPAN 310, 410, 456
o history: HIST 153, 349, 352, 353, 355, 370, 373, 380
o diversity and justice: COMM 318, CRMJ 345, MGMT 396, NURS 351, SOCL 310, 328, 353,
370, RLST 352, SOWK 328, SPAN 312, 316, 318, VUSM 340, WMST 400
o study abroad: GLST 200, 400, SPAN 100, 200, 300, 400
The total credits of the minor requirements are 15. Transfer coutse, waivers and/or substitutions, and
prerequisite courses could modify these credit totals.

Elementary Education Major

http:/ /www.viterbo.edu/undergraduate-education/elementarv-education

Policy
e Sece the School of Education Web page for teacher education policy.

Early Childhood/Middle Childhood (birth through age 11) Education Major (Bachelor of
Science in Education)

e Core curriculum and mission seminars (38-52 credits) — see core curriculum section of catalog
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Education majors are required to take specific general education courses to satisfy DPI licensure
requirements. Students may take any course fulfilling the core curriculum requirement categories,
with the exception of specific courses in the categories following: quantitative literacy — MATH 155;
oral communication — EDUC 255; historical analysis — HIST 101, 102, 105, 106, 111, or 112;
scientific reasoning in the natural sciences — BIOL 100 and PHYS 102; theological inquiry — RLST
160 or 342; integrating faith and practice — RLST 433.

Major requirements (61-64 credits) — ARTS 360, EDUC 150, 207, 215, 226, 255, 280, 306, 311,
3106, 319, 323, 343, 355, 405, 413, 441, 482, 483, MATH 155 (if math ACT score is 21 or below), 255,
MUSC 300

Certifiable minor in early childhood education (15 credits) — EDUC 237, 271, 308, 400, 401

Bachelor of Science requirement — a minimum of 11 credits of natural science and/or
mathematics

Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level

Transfer courses and waivers and/or substitutions could modify the required credit total in the core
cutriculum and major.

Elementary/Middle (middle childhood through early adolescence) Education Major
(Bachelor of Science in Education)

Core curriculum and mission seminars (38-52 credits) — see core curriculum section of catalog
Education majors are required to take specific general education courses to satisty DPI licensure
requirements. Students may take any course fulfilling the core curriculum requirement categories,
with the exception of specific courses in the categories following: quantitative literacy — MATH 155;
oral communication — EDUC 255; historical analysis — HIST 101, 102, 105, 106, 111, or 112;
scientific reasoning in the natural sciences — BIOL 100 and PHYS 102; theological inquiry — RLST
160 or 342; integrating faith and practice — RLST 433.

Major requirements (64-67 credits) — ARTS 360, EDUC 150, 207, 215, 226, 255, 280, 306, 311,
316, 319, 323, 343, 355, 390, 405, 413, 442, 482, 483, MATH 155 (if math ACT score is 21 or below),
255, MUSC 300

Certifiable minor (18-41 credits) — certifiable minors for elementary/middle education majors are
available in English/language atts, history, mathematics, science, and Spanish. Methods and student
teaching in the minor are incorporated into the teaching major program.

Bachelor of Science requitement — a minimum of 11 credits of natural science and/or
mathematics

Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level

Transfer courses and waivers and/or substitutions could modify the required credit total in the core
curriculum and major.

Educational Studies Major (Bachelor of Science in Education)
Note — this major does not meet the requirements for state teaching licensure.

Core curriculum and mission seminars (38-52 credits) — see core curriculum section of catalog
Major requirements (30 credits) — develop a self-designed major in elementary education or a 6—12
or P—12 content area approved by the dean of the School of Education. This must include a primary
area of concentration of at least 18 credits (12 credits must be upper division) and a secondary area
of concentration to include a minimum of 12 credits from a single discipline (nine credits must be
upper division).

Bachelor of Science requirement — a minimum of 11 credits of natural science and/or
mathematics

Final degree requirements — a minimum of 120 college level credits, minimum of 40 credits at the
300/400 level

Transfer courses and waivers and/or substitutions could modify the required credit total in the core
curriculum and major.
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Middle/Secondary Early Adolescence through Adolescence Education Major (degree
earned respective to major)

For majors in the following areas — biology, broad field science, broad field social studies, chemistry, English
(language arts), and mathematics. See the respective departments for requirements.

Certifiable minors for middle/secondary education majors are available in biology, chemistty,
English/language arts, history, mathematics, sociology, Spanish, theatre. See respective departments. Methods
and student teaching are part of each minor.

Early Childhood through Adolescence Education Major (degree earned respective to major)
For majors in art education, business education, music education, Spanish, technology education, and theatre
education. See the respective departments for requirements.

English Major

http://www.viterbo.edu/english

Policy

e Students majoring in English and English secondary education must maintain an overall grade point
average (GPA) of 2.0 in English courses in order to continue in the English program. Any student
whose English GPA falls below 2.0 will be placed on probation for one semester. If the English
GPA is not raised to at least 2.0 by the end of this one-semester grace period, the student may not
enroll in additional English courses as an English major. No student will be allowed to graduate as an
English major if his/her GPA in English courses is below 2.0.

e A student who fails ENGL 255 twice will be dismissed from the English major.

e The midpoint review for English majors occurs in the semester they take ENGL 255, just prior to
fall registration, as part of their advising session. Advisors look at the big picture with their advisees,
going over course embedded assessment assignments from ENGL 253, ENGL 255, and a literary
survey course to help the student with goal setting regarding areas of weakness in the student
learning outcome skill set. At that time, the embedded assignments determine the student’s
continuation in the major.

A final review for English majors comes in the fall of their senior year, prior to spring enrollment,
again, as part of their advising session. Advisors look at the big picture with their advisees, going over
course embedded assessment assignments from courses taken since the sophomore year, including %4
of the American and British literature seminars. The culminating course embedded assignment is the
senior capstone project.

e All English majors write senior theses related to their concentration in writing or literature. Senior
English majors propose and gain approval for their planned theses the fall of the senior year in
ENGL 426, Senior Thesis I. Seniors complete the senior thesis in the spring in ENGL 481, Senior
Thesis 1I, and defend the thesis in evening public panel presentations toward the end of spring
semester.

e  For the last English major student learning outcome, transferring skills to work, a combination of
course embedded work from ENGL 255, ENGL 201, and ENGL 210 along with a reflective essay,
up-to-date resume, and other materials will be required.

e See the School of Education Web pages for teacher education policy. http://www.viterbo.edu/soe

English Major (Bachelor of Arts or Science)
e  Core curriculum and mission seminars (38-52 credits) — see the core curriculum section of this
catalog
¢ Major requirement (48-52 credits) — select one emphasis
o literature emphasis (BA only) — ENGL 220, 221, 231, 232 or 233, 253, 255, 303 or 326 or

446, 320 or 321 or 440, 322 or 325 or 442, 328 or 338 or 444, 3306, 396, 480, three credits of
481, three credits from 201, 211, 307, 310, 311, 312, MGMT 300, three credits from 364,
365, 375, 380, 385
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o writing emphasis (BA or BS) — ENGL 201, 210, 211, 220 or 221, 231 or 232 or 233, 253,
255, 303 or 326 or 4406, 307, 322 or 325 or 442, 320 or 321 or 440, 328 or 338 or 444, 330,
396, 480, three credits of 481, three courses from 310, 311, 312, MGMT 300, THTR 465
e School of Humanities requirement — a minor, a year of language study, or study abroad experience
(see degree requirement section of this catalog for details)
e Bachelor of Arts requirement — a minim