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Student Release Authorization for Verbal Reference or Written Letters of Recommendation

In accordance with the Family Educational Rights and Privacy Act of 1974 (FERPA), this form is to be used when a student requests a school official to serve as a reference or write a letter of recommendation in which the school official may reference any educational record information, including, but not limited to, grades, GPA, employee/work study performance, classroom performance, of which the evaluator is aware. 

	Student’s Full Name (please print)_________________________________________________________________ 

	

	Seven Digit Student ID Number _______________ Student Phone ______________________________________ 

	

	Student Email ________________________________________________________________________________



The purpose of the verbal reference or letter of recommendation (information to be released) is (select all that apply):

___ Employment

___ Admission to an Educational Institution
___ Scholarship

___ Other


The information should be released to:

	Name/organization ___________________________________________________________________________ 

	

	Address ____________________________________________________________________________________ 

	

	Address ____________________________________________________________________________________ 

	

	Address ____________________________________________________________________________________ 

	

	Phone number _______________________________________________________________________________ 


If a letter of recommendation is written:

___ I waive my right to review a copy of this letter at any time in the future.

___ I do not waive my right to review a copy of this letter at any time in the future.


.
	_______________________________________________________________
	____________________

	Signature 
	Date


�





Student Information





Purpose of Verbal Reference or Letter of Recommendation





Verbal Reference or Letter of Recommendation Information





Signature and Date








