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Viterbo

University

Petty Cash Voucher

Business Office

For reimbursement of expenses for Viterbo University of $25 or less. Itemize expenses and attach receipts.

Explanation: ________________________________________________________________________________________________________________________________________________________________________________________________________________________

Budget Number: ___________________________
Amount: ______________________

Signature: __________________________________ Date: _______________________

If this reimbursement is for a student club or organization, than an Officer of the club or organization must sign.

____________________________________

Officer Signature and Title
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