Viterbo University-Hardware/Software Request Form

Name of Requestor: 







Department/School:







Request is for:


Hardware:

Software:

Provide a brief description of the requested item(s):
How many students will be served through the purchase of this item?

How are these needs presently being met?
When will the item you are requesting be needed?

How will the requested item meet your teaching/learning objectives?  If software, have you tested an evaluation copy?
If hardware, provide a description of the minimal system that will meet your needs:

If software, for what period of time will the software be used? (Answer in terms of the amount of time per semester as well as the number of semesters.)

What is the cost of the item(s) being requested?  If the request is for software, indicate the number of individual copies or number of network licenses that are being requested?
What on-going costs are associated with this purchase? (i.e. annual licensing and maintenance fees, etc.)
Signature of Requestor:

Signature of Department Chair and/or Dean:
