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VITERBO 

 UNIVERSITY
     NAME: 



       DEPT:

900 Viterbo Drive, La Crosse, WI 54601     NUMBER:
     
	2016
	
	
	
	
	PAYROLL TIME CARD

	DAY
	DATE
	HOURS WORKED
	OFFICE

	
	
	IN
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	IN
	OUT
	TOTAL
	CODE
	USE

	
	
	 
	 
	 
	 
	 
	 
	 

	
	
	 
	 
	 
	 
	 
	 
	 

	
	
	 
	 
	 
	 
	 
	 
	 

	
	
	 
	 
	 
	 
	 
	 
	 

	
	
	 
	 
	 
	 
	 
	 
	 

	
	
	 
	 
	 
	 
	 
	 
	 

	
	
	 
	 
	 
	 
	 
	 
	 

	
	
	 
	 
	 
	 
	 
	 
	 

	
	
	 
	 
	 
	 
	 
	 
	 

	
	
	 
	 
	 
	 
	 
	 
	 

	
	
	 
	 
	 
	 
	 
	 
	 

	
	
	 
	 
	 
	 
	 
	 
	 

	
	
	 
	 
	 
	 
	 
	 
	 

	
	
	 
	 
	 
	 
	 
	 
	 

	
	
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	

	
	
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	 
	 
	 
	 
	 
	 
	 


ID NUMBER: 
PAY TYPE:  
PAY PERIOD: 
	FOR OFFICE USE ONLY

	 
	SEMI MONTHLY TOTALS
	 

	 
	
	
	
	 

	 
	HOURS PAID
	HOURS
	TENTHS
	 

	 
	TOTAL REGULAR         HOURS PAID FOR
	 
	 
	 

	 
	TOTAL OVERTIME      HOURS PAID FOR
	 
	 
	 

	 
	TOTAL VACATION      HOURS PAID FOR
	 
	 
	 

	 
	TOTAL SICK                      LEAVE HOURS                       (ON PSL)
	 
	 
	 

	 
	TOTAL HOLIDAY       HOURS PAID FOR
	 
	 
	 

	 
	
	 
	 
	 

	 
	
	
	
	 

	DO NOT WRITE IN THIS BOX


RECORD PAID ABSENCES

WITH PROPER CODE:

S = SICK        H = HOLIDAY        V = VACATION   

I certify hours listed are actual worked hours.

EMPLOYEE’S SIGNATURE

X__________________________________________

Signature by supervisor certifies hours listed are actual worked.
SUPERVISOR’S SIGNATURE

X__________________________________________

