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Introduction

When elected to serve on the Viterbo University Board of Trustees or appointed to a senior management position, we assume a duty of loyalty to the University.  This duty requires that we act fairly and in the best interests of the University.

Trustees and members of Senior Management may be susceptible to conflicts of interest because they may find themselves in circumstances in which certain financial or other interests could impair their duty to act in the best interests of the University.  In addition, we may have access to confidential information which could be used to the financial or other material benefit of ourselves, our family, or business associates.  Therefore, all Trustees and members of Senior Management (as listed in this document) are expected to avoid or disclose actual conflicts, potential conflicts, or the appearance of conflicts of interest.

Policy

The University’s Conflict of Interest Policy, as stated in Section 7 of Article VI of the Bylaws of Viterbo University, Inc., as revised May 1, 2003, appears below:

“It is the responsibility of each Trustee to disclose any duality of interest or possible conflict of interest and to make this a matter of record either through an annual process or when the interest becomes a matter of Board action.  Any Trustee having a duality of interest or possible conflict of interest on any matter should not vote or use his/her personal influence on the matter and he/she should not be counted in determining the quorum for the meeting.  The minutes of the meeting should reflect that the disclosure was made and abstention was made from voting in the quorum situation.  This duality of interest should not be construed as preventing the Trustee from briefly stating his/her position in the matter or from answering pertinent questions of other Trustees since his/her knowledge may be of assistance.” 
Note:
The University’s Bylaws reference to Trustees as stated above shall apply to members of Senior Management for purposes of this policy and disclosure.

Responsibilities

Each Trustee and member of Senior Management is required to review this policy annually and acknowledge compliance by signing and dating the attached CONFLICT OF INTEREST ANNUAL DISCLOSURE form and returning it to the President’s Office by August 1 of each year.

Members of Senior Management Required to Make Annual Disclosure:
President

Academic Vice President

Vice President for Enrollment Management

Vice President for Mission and Ministry

Vice President for Student Development

Vice President for Communications and Marketing

Vice President for Institutional Advancement

Vice President of Finance and Administration

Assistant Vice President of Finance

Financial Aid Director

Director of Physical Plant

Director of Instructional and Information Technology

Others who may be designated by the Board of Trustees
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1. Are you aware of any relationship between Viterbo University and yourself or a member of your family as defined by the letter or spirit of this policy that may represent a conflict of interest or the appearance of a conflict of interest?

(
YES

(
NO

If yes, please list such relationships and the details of annual or potential benefit as you can best estimate them.

__________________________________________________________________

__________________________________________________________________
__________________________________________________________________

__________________________________________________________________
2. During the past 12 months, did you or a member of your family receive any gifts, compensation, services, materials, entertainment, or loans from any source from which the University purchases goods or services, or otherwise has significant business dealings?  (Gifts, compensation, services, materials, or entertainment that are occasional and reasonably modest (i.e. less than $200 in value) are excluded from this policy.)
(
YES

(
NO

If yes, please list the item(s), the source, and the approximate value.

Item



Source



Approximate Value

__________________________________________________________________

__________________________________________________________________
__________________________________________________________________

I certify that I have read and understand the CONFLICT OF INTEREST AND ANNUAL DISCLOSURE POLICY and that the foregoing information is true and complete to the best of my knowledge.
______________________________________

Name (please print)
______________________________________

__________________________

Signature






Date

(Please return the completed form to the President’s Office)
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