CRITERIA FOR EVALUATION OF WRITTEN ASSIGNMENTS ~ School of Adult Learning 

Student:_____________Course:_________ Assignment:______________ Date:______

Intended Outcome: Students will communicate effectively in written form.
	Criteria
Evaluated
	Excellent

	Good

	Fair

	Unsatisfactory


	SCORE

	     Content

(50 % of grade)
 50 pts optimal

	The paper is clear, engaging, original and focused.  Suits purpose, relevant to topic, creative and frequent examples of application, knowledge and understanding of the topic.
50 pts
	Reasonably clear and focused with well supported and developed ideas.
45 pts
	The paper has some focus and support but with limited ideas and development.  The writing is somewhat disorganized with limited vocabulary and a simple message.
35 pts
	Non-specific and incomplete development with little relevance.
25-0 pts
	

	Organization

  (15% of grade)
15 pts optimal
	Opening and closing strongly support the main idea, effective topic sentences, logical order, effective transitional words, paragraphs are logical, engaging and demonstrate unity, thoughtful and relevant conclusion.
15 pts
	Opening and closing adequately support main idea, adequate topic sentence, logical, adequate transitional words and paragraphs are logical with an adequate conclusion.
12 pts
	Undeveloped topic sentences with some illogical order, lacks some connecting or transitional words, paragraphs are sometimes illogical and the introduction and/or conclusion do not adequately support the main idea.
7 pts
	No main idea, no organization, paragraphs are illogically ordered and without unity.
0 pts
	

	Language Use 

(15% of grade)
15 pts optimal
   
	Correct word forms, meaning is clear, effective word choice, uses descriptive and figurative language.
15 pts
	Generally correct word forms and meaning, adequate word choice, some descriptive-figurative language.
12 pts
	Many incorrect word forms, slang words, meaning is sometimes unclear, limited word choice, little descriptive-figurative language.
7 pts
	Inadequate vocabulary.
0 pts
	

	Mechanics (10% of grade)
10 pts optimal

	  Sentence variety, correct verb tenses-order-agreement-negatives, mastery of spelling-capital letters, punctuation is correct.
10 pts
	Simple sentences, some errors in verb tense or negatives-an occasional run-on sentence or an occasional error in spelling-capital letters-punctuation.
8 pts
	Generally complete sentences but frequent errors in verb tense-word order-agreement, some errors in spelling-capital letters-punctuation.
5 pts
	Unable to use sentence rules, many sentence errors, dominated by errors in spelling-punctuation. 
0 pts
	

	APA 

(10% of grade)
10 pts optimal
	Correct APA format.

10 pts
	Primarily uses correct APA format.

8 pts
	Incorrect use of APA format.

5 pts
	No use of APA format.

0 pts
	

	100 pts optimal
	
	 
	 
	Overall

Score =
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